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J AG/ COMNAVLEGSVCCOMNOTE 5214 

From: 	 J u dge Advoca te General 
Commander, Nava l Legal Service Command 

SUbj : 	 RECURRING REPORTS 

Ref: 	 (a ) COMNAVLEGSVCCOMINST 5800.1 [series] 

Enc l: 	 (1) List of Re c urr i n g Reports 

1. Pu rpo se. To publ i sh the current assignment of recurring 
repor t s within the Office of the Judge Advocate Ge n eral to 
include Commander , Naval Legal Se rvice Command (NLSC), Naval 
Civ il Law Support Activi t y, and the Na vy-Marine Corps Appellate 
Revi ew Ac t i vi t y. 

2. Ba c kg round. Pr evious versions of reference (a) included an 
append i x list ing rec u r ring reports due with in NLSC. Thi s 
notice, and future notices issu ed annually, serve to rep l ace the 
recurring report s a p pe ndix previously inc luded in the NLSC 
Manua l and i nco rpora te addi tional recurr ing reports from within 
the Of fice o f t he J udge Advocate General. 

3. Action. Retain thi s n o t i c e for reference and information 
until s uperse ded. The point of contact f or this notice is 
Off ice of the J udge Advocate General , Mana gement and Plans (Code 
63), (20 2) 68 5 - 5215. 

4. Can c el lation. This no t ice is cance l led when superseded by 

an update d ~ 

::l1WDeRENZI 
i c e 	

<­
Rear Admi r al , JAGC , u.s. Navy Admiral, JAGC, u.S. Na vy 
Comma nder, Naval Legal Judge Advocate Gener a l 
Ser vi c e Command 

Dis tribution: 

Electron i c onl y v i a the Of f ice of the Judge Advocate General 

website, http: / /www.jag.navy.mil . 


http:www.jag.navy.mil


RECURRING REPORTS 

The fol lowing reports should be reported to the designated 
organizations by the date specified: 

REPORT NAME SUBMITTED RECEIVING FREQUENCY DUE DATE 
BY CODE 

Payrol l for Personnel 
Services (FMR ) 

RLSO 
NLSO 

and Code 64 Bi -weekly Two days 
after 

EURAFSWA 
only 

receipt of 
report from 
payrol l 
activity 

Civilian Personnel 
Report (FMR) 

OJAG 
NLSC 

Codes; Code 64 Monthly 2 

Commands 
Payrol l for Personnel 
Services (FMR ) 

RLSO 
NLSO 

and Code 64 Monthly Two days 
after 

EURAFSWA 
only 

receipt of 
r eport from 
payroll 
activity 

Repor t of Accounts 
Receivable (FMR ) 

Code 64 Code 64 Quarterly Three 
working days 
after end of 
quarter 
ending 
DEC/MAR/ 
JUN/SEP 

Criminal Activity, 
Disciplinary Infraction 
and Court-Mar t ial 
Report (QCAR) (JAGINST 
5800.9B) 

NLSC 
Commands 

Code 63 Quarterly 8 JAN/APR/ 
JUL/OCT 

Privacy Act 
(SECNAVINST 

Compliance 
5211.5E) 

OJAG Codes; 
NLSC 
Commands 

Code 13 Quarterly 8 JAN/APR/ 
JUL/OCT 

Defense Equal 
Opportunity Management 
I n stitute 
Organizational Climate 

NLSC 
Commands 

Code 002 Quarterly 8 JAN/APR/ 
JUL/OCT 

Surveys 
(OPNAVINST 5354.1F/ 

NLSC Manual Para . 0206) 
For eign Criminal 
Jurisdiction Lists of 
U. S. Person ne l · 
Imprisoned and Released 
(SECNAVINST 

RLSOs Code 10 Quarte rly 1 5 MAR/JUN/ 
SEP/DEC 

5820.4G/AR2 7 - 50) 
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PII Spot-Che cks OJAG Codes; Code 13 Semi­ 15 JUL/DEC 
(SECNAVINST 5211.5E) NLSC Annually 

Commands 
Summary of Payroll RLSO Japan Code 6 4 Semi- Two days 
Costs (FMR) and NLSO Annually after 

Pacific receipt of 
only letter from 

payroll 
activity 

Cod e Committee on oJAG Code 20 Annually 5 JAN 
Mi l itary Justice 
(10 U . S.C. § 946) 

Legal Representation OJAG Code 64 Semi­ 15 JUN/7 OCT 
Letter (FMR ) Annually 

Reports of Workload oJAG Code 64 Semi­ 15 APR/OCT 
Management (FMR) Annually 

Victim and Wi tness RLSOs Code 63 Annually 31 JAN 
Assistance Program 
(VWAP) Report 
(JAG/CNLSCINST 5800.4A) 
Military Equal OJAG Codes; Annually 1 FEB 
Opportunity Assessment NLSC 
(SECNAVINST 5350.16A) Commands 
Command History NLSC PAO Annually 1 MAR 
(OPNAVINST 575 0 .12 J) Commands 
Consolidated Mid-Year OJAG Codes; Code 64 Annually 15 APR 
Revi ew/Budget/POM (FMR) NLSC 

Commands 
Department of the Navy OJAG Codes Code 002 Annual ly 15 APR 
Risk and Opportunity 
Assessment 
(DON Oversight Planning 
Board Charter) 
Department of the Navy NLSC Code 002 Annually 15 APR 
Ri sk and Opportunity Commands 
Assessment 
(DON Oversight Planning 
Boar d Chart e r) 
Department of the Navy NLSC Code 002 Annually 27 MAY 
Managers' Internal Commands 
Control Program - CNLSC 
Statement of Assurance 
(SECNAVINST 5200.35E) 
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Department of the Navy 
Managers' Internal 
Control Program -
Department of the Navy 
Statement of Assurance 
(SECNAVINST 5 200 . 35E) 

OJAG Codes Code 002 Annually 1 JUL 

Privac y Ac t/PII Annual 
Training (SECNAVINST 
5211.5E) 

OJAG Codes ; 
NLSC 
Commands 

Code 13 Annually 15 JUL 

CMTF Annual Tra ining 
Report 
(JAGINST 1500.4) 

RTAs NJS Annually 15 JUL 

Information Security 
Compliance Report (DODD 
5200.1-R) 

OJAG Codes; 
NLSC 
Commands 

Code 30 Annually 30 SEP 

Department of t h e Navy 
FOIA Annual Re port 
(SECNAVINST 572 0 .42F) 

OJAG Codes; 
NLSC 
Commands 

Code 13 Annu a l ly 15 OCT 

Annual Repor t on the 
State of Mi litary 
J ust ice 
(SECNAVI NST 54 30 .27D) 

JAG Code 05 Annually 1 NOV 

Exe rc ise of Foreign 
Cr iminal Jurisdiction 
(SECNAVINST 
5820.4G/AR2 7 -5 0) 

RLSOs Code 10 Annually 15 DEC 

Safety Self-Assessments 
(OPNAVINST 5100. 23 G) 

NLSC 
Commands 

Code 60 Annually 31 DEC 
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