DEPARTMENT OF THE NAVY
OFFICE OF THE JUDGE ADVOCATE GENERAL
1322 PATTERSON AVENUE SE, SUITE 3000
WASHINGTON NAVY YARD DC 20374-5066

IN REPLY REFER TO:

JAG/CNLSCINST 7000.1

JAG 64
NOV 21 20m
JAG/COMNAVLEGSVCCOMINST 7000.1
From: Judge Advocate General
Commander, Naval Legal Service Command
Subj : FINANCIAL MANAGEMENT INTERNAL CONTROLS
Ref: (a) SECNAV Instruction 7000.27A
(b) 0OUSD(C) memo dtd 5 Sept 2008
(c) SECNAV Instruction 7320.10A
(d) 2008SECNAV Instruction 7000.10A
(e) NAVSUP Instruction 4200.99
(f) DON eBUSOPSOFFINST 4650.1A
Emall: (1) Financial Management Internal Control Matrix

1. Purpose. To establish standard Financial Management (FM)
internal controls in the Office of the Judge Advocate General
(0JAG) and Naval Legal Service Command (NLSC) activities to meet
the requirements of references (a) through (f).

2. Responsibilities

a. All commands are required to comply with the FM internal
control requirements in enclosure (1).

b. The Special Assistant (Comptroller) will maintain an FM
Internal Control Audit Program for use by all OJAG/NLSC
activities based on enclosure (1). OJAG/NLSC will conduct an
internal audit annually.

c. All commands will complete an annual self-assessment of
their internal controls using the Financial Management Internal
Control Audit Program. This self-assessment will be done in
conjunction with the annual command inspection.

d. In conjunction with Code 64, the OJAG/NLSC command
inspection team will verify completion of the self-assessment
and test operation of internal controls.



JAG/CNLSCINST 7000.1
NOV 21 2000

3. Discussion

a. In support of the Department of the Navy’s (DON)
financial improvement and audit readiness initiative, it is
critical to document our business events and compliance with
internal controls underlying those events and transactions.
This is necessary to achieve a sustainable, audit-ready
environment. This effort is aligned with the commitment of the
Secretary of Defense to ensure the DON complies with the
Congressional mandate to validate audit readiness of its
financial statements by Fiscal Year 2017.

b. Reference (a) directs the DON to identify fund control
personnel, including certifying officials, and train these
individuals in appropriations law. DON requires that these
individuals complete refresher appropriations law training every
three years. In the DON, fund control personnel are defined as
those individuals that issue and/or accept funding allocations
and funding documents (e.g. requests for contracts, work
requests, project orders, etc.).

4. Policy

a. All requests for contracts, work requests, and project
orders will be prepared locally and submitted to the Special
Assistant (Comptroller) for funds control processing.

b. Per reference (b), small dollar value obligating
documents, such as GSA supply system orders, travel orders,
requests for training or supplies, and purchases made via
government purchase cards do not require approval by funds
control personnel. Accordingly, activities will process these
transactions locally.

!

TTE M. D ZE ES W. HOUCK

Rear Admiral, JAGC, U.S. Navy Vice Admiral, JAGC, U.S. N

Commander, Naval Legal Service Judge Advocate General
Command

Distribution:

Electronic only, via Navy Directives website,
http://doni.daps.dla.mil; and the OJAG website,
http://www.jag.navy.mil.
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