Tax Assistance Center

Naval Legal Services Office Mid-Atlantic

DOCUMENTS TO BRING WITH YOU 

Whether visiting the Tax Assistance Center as a walk-in during tax season or by appointment, there are several documents that are necessary in order to prepare your tax return.  Please bring the following documents, if applicable to you, at the time of your visit.   

1. All wage statements – W-2’s (These are available on-line through your DFAS My Pay account.  Please be sure to print the correct version(s) of your W-2 form.  If you are filing both a state and a federal return, make sure you print the W-2 versions that say “To be filed with federal return” and “To be filed with state return”)

2. Military ID card

3. Social Security cards for your spouse and all other dependents

4. Child care expenses and provider information (name, address and EIN or SSN)

5. SSN of spouse if “Married Filing Separate”

6. Pension, retirement income – IRS Form 1099R

7. Interest and dividend income statements – IRS Form 1099INT, IRS Form 1099DIV

8. Sales of stocks or bonds with cost basis and dates of transactions

9. Self-Employment business income and expenses – IRS Form 1099MISC

Such as:  in-home day-care (must have been provided in your quarters in Government housing), service-based businesses (lawn care or house cleaning), and some inventory-based businesses (for example: Mary Kay, Amway, Tupperware, Avon )  Our ability to prepare returns in these cases will be determined by the Shift Supervisor, TAC LCPO, or TAC OIC on a case-by-case basis depending on the situation and availability of preparers.

10. Lottery or gambling winnings \ losses 

11. State refund amount from previous year

12. Social security / Unemployment income

13. Income and expenses from rental property

**Maximum of 2 rentals in Virginia only

14. Alimony paid or received with SSN for the other party

15. Records of purchase or sale of home

16. Medical and dental expenses not covered by TRICARE or United Concordia

17. Real estate and personal property taxes

18. Cash and non-cash charitable donations (if itemizing deductions)

19. Mortgage or home equity loan interest paid – IRS Form 1098

20. Unreimbursed employment-related expenses

21. Educational expenses – IRS Form 1098E

22. Last year’s tax return, if available

