TRISVCOFFWESTINST 5800.1

SAMPLE REQUEST FOR ADMINISTRATIVE DISCHARGE BOARD SERVICES

From:
Commanding Officer, _________________________ (UIC: ____)

To: 
Commanding Officer, Trial Service Office West 

Subj:
REQUEST FOR ADMINISTRATIVE BOARD SERVICES ICO ___________

Ref:
(a) MILPERSMAN 1910 


(b) TRISVCOFFWESTINST 5800.1



(c) NAVLEGSVCOFFSOUTHWESTINST 5800.1 (series)



(d) NAVLEGSVCOFFNORTHWESTINST 5800.1 (series)

Encl:
(1) Notice of Administrative Board Procedure (copy)
     
(2) Evidence package
     
(3) Service record of respondent


(4) NLSO Request for Counsel for Administrative 


    Separation Board [see reference (c) or (d)]

1.  Per reference (a), the assistance of counsel is requested for the subject board.  Per reference (a), enclosures (1) through (4) are forwarded to TSO West.  If local counsel is not available, I request to be notified prior to the detailing of any out-of-area counsel.  (If a judge advocate is required or desired to serve as recorder, add: I also request that a recorder be detailed.) (If a judge advocate is desired to provide advice to the administrative board on applicable procedures, add: I also request that a legal advisor be appointed.)  
2.  The administrative board is scheduled for (proposed board date) at (location).

3.  EAOS of respondent: _________.

4.  ________________ is the command legal officer and can be contacted at commercial _____________; DSN ______________; and email ________________ for information and assistance.

5.  (Include other pertinent information that should be considered in setting a date for the board, such as underway schedule or TAD/PCS of witnesses.)




          /s/ Commanding Officer

Enclosure (2)


