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From:
Commanding Officer, [command]

To:

Subj: 
NONPUNITIVE LETTER OF CAUTION

Ref:   
(a)<applicable investigation or report, if any>



(b) R.C.M. 306, Manual for Courts-Martial, 1998 edition


(c) JAGMAN 0105

1.  Reference (a) is <give description of applicable investigation or report, if any>

2.  [Description of incidence leading to issuance of letter.]  [Describe effect of deficient performance on command mission].  Accordingly, you are hereby administratively cautioned pursuant to references (b) and (c).

2.  This letter, being nonpunitive, is addressed to you as a corrective measure.  It does not become a part of your official record.  You are advised, however, that in the future you will be expected to exercise greater care in the performance of your duties in order to measure up to the high standard of performance of duty required of all officers in the naval service.  I trust that the instructional benefit which you will receive from the experience will cause you to become a more proficient naval officer.







SIGNATURE

