








DATE

From:  [senior member]

To:      [convening authority]

Subj:   ADMINISTRATIVE BOARD FINDINGS IN THE CASE OF [RANK, RATE, NAME AND BRANCH OF SERVICE OF MEMBER]

Ref:   (a) [appointing order]

1.  This administrative board convened by reference (a) has concluded its deliberations.  With respect to the following reasons for processing:

Findings:
	(1)
	

	(2)
	

	(3)
	

	

	By a vote of
	The preponderance of the evidence…
	Reason number…

	
	Supports
	Does Not Support
	

	
	
	
	
	(1)

	
	
	
	
	(2)

	
	
	
	
	(3)


Specific evidence considered relating to acts, omissions, or circumstances alleged in the Letter of Notification included:

	

	

	


Recommendations (Separation or retention):

	By a vote of…
	Supports reason number…
	For (retention, separation, or suspended separation for (   ) months)…

	
	
	(1)
	

	
	
	(2)
	

	
	
	(3)
	


Subj:   ADMINISTRATIVE BOARD FINDINGS IN THE CASE OF [RANK, RATE, NAME AND BRANCH OF SERVICE OF MEMBER]

Recommendation (characterization if recommending separation):

	By a vote of…
	For reason number…
	The board recommends (ELS/HON/GEN/OTH)

	
	
	(1)
	

	
	
	(2)
	

	
	
	(3)
	


Recommendation (regarding transfer to IRR (MILPERSMAN 1910-518 refers)):

	By a vote of…
	The board recommends/does not recommend transfer to IRR

	
	
	


Records of activities from prior enlistments or periods of service, including court-martial convictions, unauthorized absences, and commission of other offenses, were not considered on the issue of characterization.

Transfer to the Fleet Reserve (if applicable):

	By a vote of…
	The board recommends transfer to Fleet Reserve/Retired Reserve/Reserve List (as applicable) in:

	
	Current Pay Grade
	Next Inferior Pay Grade

	
	
	
	


Signatures:

	
	
	
	
	

	Senior member of the Board
	Member
	Member

	

	Dissenting member comments and signature: (attach addditional sheet if necessary)

	

	

	

	

	

	

	I do/do not intend to submit a Letter of Deficiency
	

	
	(Signature, Counsel for the Respondent)


PRIVACY ACT STATEMENT FOR THE RESPONDENT

Under the authority of 5 U.S.C. 301 and U.S.C. 5031 and 5132, DOD Directive 1332.14, SECNAVINST 1910.4 and the MILPERSMAN, information regarding your personal background may be requested in order to provide the administrative board in your case with additional information upon which to recommend your retention or separation and, if separation is recommended, the character of service.  The information provided by you will become a permanent part of the record of proceedings of the administrative board and may be used by officials of the Department of the Navy in making recommendations or decisions in your case and by employees and officials of the Department of Defense, the Department of Veterans Affairs, and other federal or state agencies in the performance of their official duties.  Disclosure of this information is voluntary.

                          /          

Respondent's Signature / Date

