SAMPLE PUNITIVE LETTER OF REPRIMAND

Letter Head

1621

Date

From:
Command Imposing NJP

To:
Officer Involved - Rank, Name, Branch of Service, SSN/Designator

Via:
(CO of accused if different from command imposing NJP)

Subj:
PUNITIVE LETTER OF REPRIMAND

Ref:
(a) UCMJ, Art. 15


(b) Part V, MCM, 1998


(c) JAGMAN, section 0114


(d) Report and Disposition of Offense of [date]

1. On [date], you received non-judicial punishment (NJP) per references (a), (b) and (c).  Prior to the hearing, you were advised of your right to demand trial by courts-martial and you elected not to do so.  Reference (d) is a summary of the hearing.

2. During July 1998, you were involved in two separate alcohol-related incidents that resulted in this letter.  You were drunk and disorderly on both occasions.  On 15 July 1998, you hosted a party in your room at the Vespa Street BOQ, Naval Station, San Diego, California.  At about 0300, a female military police officer asked you to turn down your stereo.  In response, you told her to “go to hell,” threatened her with your fists, and threatened another officer.  At about 0300, 16 July 1998, you were found asleep in your car near a reputed gangster residence in National City, California.  When you were awakened by National City Police officers and asked to leave the area, you got out of your car and became violent, scuffling with the National City Police officers and Naval Criminal Investigative Service Special Agents who were called to the scene, resulting in your arrest.

3. Your misconduct as an officer in dealing with enlisted military police and with civilian law enforcement personnel brought discredit upon the United States Navy and your fellow Naval officers.  Your conduct reflects adversely on the leadership, judgment and discipline required of you as an officer.  Accordingly, pursuant to references (a), (b) and (c), you are hereby reprimanded.

4. You are hereby advised of your right to appeal this action to the next superior authority, (Name of ISIC), within five days of receiving this letter, per references (a), (b) and (c).

5. If you do not desire to appeal this action, you are directed to inform me in writing within five days after receipt of this letter.

Subj:
PUNITIVE LETTER OF REPRIMAND

6. If you desire to appeal this action, you are advised that an appeal must be made within a reasonable time and that, in the absence of unusual circumstances, an appeal made more than five days after receipt of this letter may be considered as not having been made within a reasonable time.  If, in your opinion, unusual circumstances exist which make it impractical or extremely difficult for you to prepare and submit your appeal within five days, you shall immediately advise me of such circumstances and request an appropriate extension of time to submit your appeal.  Failure to receive a reply to such request will not, however, constitute a grant of such extension of time to submit your appeal.  In all communications concerning an appeal of this letter, you are directed to state the date of your receipt of this letter.

7. Unless withdrawn or set aside by higher authority, a copy of this letter will be placed in your official record at the Bureau of Naval Personnel.  You may forward within 15 days after receipt of final denial of your appeal or after the date of notification of your decision not to appeal, whichever may be applicable, a statement concerning this letter for inclusion in your record.  If you do not desire to submit a statement, you shall so state to me in writing within 5 days.  You are advised that any statement submitted shall be couched in temperate language and shall be confined to the pertinent facts.  Opinions shall not be expressed nor the motives of others impugned.  Your statement may not contain countercharges.

8. Your reporting senior must note this letter in the next fitness report submitted after this letter becomes final, either by decision of higher authority upon appeal or by your decision not to appeal.

9. A copy of reference (d) has been provided to you for your use in deciding whether to appeal the issuance of this letter.

SIGNATURE

