SAMPLE REPORT OF SUMMARY COURT-MARTIAL

14 Jan CY

From:
Summary Court-Martial Officer

To:
Convening Authority

Subj:
REPORT OF SUMMARY C0URT-MARTIAL

1.
A summary court-martial convened on 14 January 19CY, on board (COMMAND NAME). The court-martial adjourned on 14 January 19CY.  The following persons were present:

Lieutenant Full Name, U.S. Navy, Summary Court-Martial;

Seaman Full Name, U.S. Navy, accused; and

Machinist’s Mate First Class Full Name, U.S. Navy, witness.

2.
The following documents are attached to this report:

a.
Record of Trial (DD Form 2329);

b.
Convening order;

c.
Charge sheet (DD Form 458); and


d.
Acknowledgement of Rights and Waiver

3.
Summary of the evidence on the merits.


a.
Pleas.



To Charge I:




Guilty.



To Specification 1 under Charge I:

Guilty.



To Specification 2 under Charge I:

Not Guilty.



To Charge II:




Not Guilty.



To the Specification under Charge II:
Not Guilty.


b.
Offenses of which convicted.



Specification 1 under Charge I; and



The Specification under Charge II, except for the figure “$74.00” substituting therefor the figure “$25.00”.
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c.
Evidence supporting guilt:



(1)
Witness(es) testimony:




MM1 (Full Name), USN (summary of testimony attached)



(2)
Documents presented:




Record of Unauthorized Absence (NAVPERS 1070/606), offered and admitted (copy attached).



(3)
Other physical evidence:  <as applicable>.



(4)
Stipulations:  <as applicable>.



(5)
Other matters submitted:  <as applicable>.


d.
Evidence supporting defense:



(1)
Testimony of accused:




SN Full Name, USN (summary of testimony attached)



(2)
Witness(es) testimony:  <as applicable>



(3)
Documents presented:  <as applicable>.



(4)
Other physical evidence:  <as applicable>.



(5)
Stipulations:  <as applicable>.



(6)
Any other matters submitted by the defense:  <as applicable>.

4.
Matters submitted in aggravation, and extenuation and mitigation:


a.
Matters in aggravation:

(1)
Documents presented:


Enlisted Performance Evaluation Report, offered and admitted (copy attached)
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(2)
Witness(es) testimony:  <as applicable>.

(3)
Any other matters:  <as applicable>.

b.
Matters in extenuation and mitigation:

(1)
Statement of the accused:


The accused made an (sworn)(unsworn) statement.  (statement attached if in written form)

(2)
Documents presented:




Letter of Appreciation, offered and admitted (copy attached)

(3)
Witness(es) testimony:  <as applicable>.

(4)
Any other matters submitted by the defense:  <as applicable>.

5.
Sentence adjudged.'


To be confined for 
 days/months;


To forfeit $

pay per month for        month(s); and


Yo be reduced to the grade of paygrade E-x.

6.
Clemency or suspension recommendations:  <as applicable>.

SIGNATURE
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