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NAVLEGSVCOFFNORTHCENTDETGLAKES INSTRUCTION 5800.1B

Subj:  LEGAL SERVICES AVAILABLE AT NAVAL LEGAL SERVICE OFFICE,

       NORTH CENTRAL DETACHMENT, GREAT LAKES

Ref:   (a) JAGINST 5890.1

Encl:  (1) Sample format for counsel request for Article 32
 Investigation

  (2) Sample format for counsel request for General or
 Special Court-Martial
       (3) Sample format for counsel request for Administrative 



 Discharge Board

       (4) Sample format for counsel request for Officer Board 



 of Inquiry

       (5) Legal assistance services provided by Naval Legal 



 Service Office, North Central Detachment, Great Lakes

       (6) Sample format for request for remote site Legal 


      Assistance services


  (7) Sample format for forwarding an Affirmative Claim 



 for property damage or loss

1.  Purpose.  To describe the services available through Naval Legal Service Office, North Central Detachment, Great Lakes (NLSO DET), and to outline the procedures for obtaining such services.

2.  Cancellation.  NAVLEGSVCOFFNORTHCENTDETGLAKES INSTRUCTION 5800.1A.  This instruction has been substantially revised and should be reviewed in its entirety.

3.  Background.  On 20 August 1997, Naval Legal Service Office, Great Lakes, was disestablished and, in its place, two detachments at Great Lakes were established:  Trial Service Office East Detachment (TSO DET) and NLSO DET.

4.  Mission.  The mission of NLSO DET is to provide comprehensive legal services and counsel to naval activities in Illinois, Indiana, Iowa, Michigan, Minnesota, Nebraska, North Dakota, Ohio, South Dakota, Wisconsin, and parts of Canada; to coordinate provision of legal services throughout the areas of
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responsibility; and to perform such other functions or tasks as may be directed by competent authority.

5. Services Available.

    a.  Defense Counsel for Article 32, UCMJ, Pretrial

Investigations and Courts-Martial.


   (1) Counsel for the defense for Article 32, UCMJ, investigations or special/general courts-martial, can be obtained from NLSO DET.  Requests should be in the form of enclosures (1) or (2), and forwarded, with the appropriate enclosures, to NLSO DET (Attention:  Defense Department).


   (2) Counsel to represent the accused at summary courts-martial are not normally available.  Requests for such representation, if desired, may be made by letter to Officer in Charge, NLSO DET.  Such requests will be resolved on a case-by-case basis.

    b.  Counsel for Enlisted Administrative Boards.  Counsel for the respondent are available from NLSO DET.  Requests for administrative separation services should be in the form of enclosure (3), and forwarded, with appropriate enclosures, to NLSO DET (Attention:  Defense Department).

    c.  Counsel for Officer Boards of Inquiry.  Counsel for the respondent are available from NLSO DET.  Requests for officer board of inquiry services should be in the form of enclosure (4), and forwarded, with appropriate enclosures, to NLSO DET (Attention:  Defense Department).

    d.  Defense Advice and Assistance.  Defense counsel are available at NLSO DET for consultation with servicemembers regarding their rights in connection with nonjudicial punishment, administrative separation proceedings, or other official military matters.  Such assistance is available Monday, Tuesday, Thursday, and Friday from 0730 – 0900 on a walk-in basis.  A defense counsel ordinarily will not be assigned as a spokesperson for a servicemember at nonjudicial punishment.  
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    e.  Claims.  NLSO DET has cognizance over all personal property claims and affirmative claims on behalf of the government for property damage and loss that are submitted per reference (a).

        (1) Personnel claims for household goods damage should be filed with the appropriate Navy Personal Property Office, which will investigate and forward the claim to NLSO DET for adjudication.  

        (2) All affirmative property damage claims that may give rise to an affirmative claim on behalf of the government for loss or damage by a third party to either government or non-appropriated fund instrumentality (i.e. MWR) property should be immediately forwarded upon completion of the appropriate command investigation to NLSO DET Claims Department for possible assertion of an affirmative claim on behalf of the government.  Affirmative claims forwarded should be in the form of enclosure (7), and addressed, with the appropriate enclosures, to NLSO DET (Attention:  Claims Officer).

        (3) Personnel investigating affirmative claims on behalf of the government may contact the NLSO DET Claims Officer for advice on matters concerning investigation and claim processing at commercial (847) 688-4753, ext. 121, or DSN 792-4753, ext. 121.

        (4) All other claims should be forwarded to NLSO Central, Pensacola, Florida for review and processing.

    f.  Legal Assistance.  NLSO DET provides legal assistance in the areas described in enclosure (5). 
        (1) Legal assistance, except for powers of attorney and notarization, is normally provided on an appointment basis.  Exceptions may be made in the case of emergencies.  Notary services not involving document preparation are usually available on a walk-in basis.

        (2) Personnel should be counseled to plan ahead regarding routine legal matters, such as wills or powers of attorney, and to allow ample lead time for consultation, document processing, review and execution.
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        (3) NLSO DET legal assistance attorneys will also travel to outlying commands to provide group legal assistance under appropriate circumstances.  Commands desiring these services should submit a request in the form of enclosure (6).

6.  Office Location and Hours.  NLSO DET is located in Building 1 on board Naval Training Center, Great Lakes, Illinois.  Regular office hours are 0730 to 1600, Monday through Friday.

    Address:  
Officer in Charge

               Naval Legal Service Office, 


  
     North Central Detachment

               Building 1, Suite 230

               2601C Paul Jones Street

               Great Lakes, Illinois 60088-2845

7.  After-Hours Requests.  Commands encountering emergency legal problems outside normal working hours should contact the NLSO DET Duty Officer at (847) 688-4753.







 N. H. KELSTROM

Distribution:

NAVLEGSVCOFFNORTHCENTDET

GLAKESINST 5215.1

List I, II, III
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SAMPLE LETTER REQUESTING COUNSEL FOR ARTICLE 32, UCMJ, INVESTIGATION

From:  Commanding Officer,

To:
  Officer in Charge, Naval Legal Service Office, North


  Central Detachment, Great Lakes



  (Attention:  Defense Department)

Subj:  REQUEST FOR DEFENSE COUNSEL FOR THE PRETRIAL 

   INVESTIGATION ICO

Ref:   (a) UCMJ, Art. 32

       (b) MCM, 1998

       (c) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

       (d) OPNAVINST 5810.4/JAGINST 5810.1

Encl:  (1) Copy of Charge Sheet (DD 458)

       (2) Copy of all investigative reports and statements of 

           witnesses

1.  This command is considering convening an investigation pursuant to references (a) and (b), and requests that, in accordance with reference (c), counsel for the accused be detailed for this investigation.  In accordance with references (c) and (d), enclosures (1) and (2) are provided.

2.  (Name) is this command’s liaison officer concerning subject case and can be reached at (commercial telephone number and/or DSN number) for information and assistance.






/s/ COMMANDING OFFICER







    (OR DESIGNEE)

Back to Top
                                                                                                                                   Enclosure (1)









NAVLEGSVCOFFNORTHCENTDET









GLAKESINST 5800.1B









12 Mar 99

SAMPLE LETTER REQUESTING COUNSEL FOR GENERAL OR SPECIAL COURT‑MARTIAL

From:  Commanding Officer, 

To:    Officer in Charge, Naval Legal Service Office, North 


  Central Detachment, Great Lakes

       (Attention:  Defense Department)

Subj:  REQUEST FOR DEFENSE COUNSEL ICO

Ref:   (a) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

       (b) OPNAVINST 5810.4/JAGINST 5810.1

Encl:  (1) Copy of Charge Sheet (DD 458)

       (2) Copy of the convening order

       (3) Copy of all investigative reports and statements of 



 witnesses

1.  In accordance with references (a) and (b), enclosures (1) through (3) are submitted.  It is requested that defense counsel be detailed in connection with this case.

2.  (Name) is this command’s liaison officer concerning subject case and can be reached at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 







    (OR DESIGNEE)

Back to Top
                                                                                                                                      Enclosure (2)                                                                                                             
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SAMPLE LETTER REQUESTING COUNSEL FOR ADMINISTRATIVE DISCHARGE BOARD 

From:  Commanding Officer

To:    Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes

       (Attention:  Defense Department)

Subj:  REQUEST FOR ADMINISTRATIVE DISCHARGE BOARD SERVICES ICO

Ref:   (a) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

Encl:  (1) Copy of letter of notification

       (2) Copy of statement of awareness and request for or 



 waiver of privileges

       (3) Copy of recorder’s exhibits

       (4) Service record of the servicemember

1.  In accordance with reference (a), enclosures (1) through (4) are submitted.  It is requested that counsel for the respondent be detailed in connection with these proceedings.  [The respondent has previously consulted with (name of attorney) concerning these proceedings.]

2.  (Name) is this command’s liaison officer concerning subject case and can be contacted at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 







    (OR DESIGNEE)

Back to Top
Enclosure (3)
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SAMPLE LETTER REQUESTING COUNSEL FOR OFFICER BOARD OF INQUIRY 

From:  Commanding Officer,

To:    Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes

       (Attention:  Defense Department)

Subj:  REQUEST FOR OFFICER BOARD OF INQUIRY SERVICES ICO

Ref:   (a) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

Encl:  (1) Copy of show cause order

       (2) Copy of statement of awareness and request for or 


 waiver of privileges

       (3) Copy of recorder’s exhibits

       (4) Service record of the servicemember

1.  In accordance with reference (a), enclosures (1) through (4) are submitted.  It is requested that counsel for the respondent be detailed in connection with these proceedings.  [The respondent has previously consulted with (name of attorney) concerning these proceedings].

2.  (Name) is this command’s liaison officer concerning subject case and can be contacted at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 







    (OR DESIGNEE)

Back to Top
                                                                                                                                     Enclosure (4)
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LEGAL ASSISTANCE SERVICES

NAVAL LEGAL SERVICE OFFICE, NORTH CENTRAL DETACHMENT,

GREAT LAKES

1.  Legal Assistance Office.  Appointments may be made by contacting the Legal Assistance Office as follows:

    Officer in Charge

    Naval Legal Service Office, North Central Detachment

    Building 1, Suite 230

    2601C Paul Jones Street

    Great Lakes, Illinois 60088‑5029

    PLAD: NAVLEGSVCOFF NORTHCENT DET GREAT LAKES IL

    Phone: (847) 688‑4753, ext. 111; (DSN) 792‑4753, ext. 111

    Fax: (847) 688‑4754; (DSN) 792‑4754

2.  Services Provided.  Advice and assistance regarding the following matters are available to all active duty and retired personnel and their dependents:

a. Basic wills and estate planning;

b. Powers of attorney;

c. Notary services (usually available on a walk‑in basis);

d. Domestic relations (dissolution of marriage, legal

separation, annulment, child custody, and paternity);

    e. Adoption and name change;

    f. Nonsupport and indebtedness;

    g. Tax questions;

    h. Landlord‑tenant relations;

    i. Guardianship;

    j. Civil suits;

    k. Soldiers’ and Sailors’ Civil Relief Act;

    1. Minor civilian criminal matters;

    m. Real estate;

    n. Consumer affairs;

    o. Immigration and naturalization;

    p. Any other personal legal problem;

Enclosure (5)
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    q. Pre‑mobilization legal assistance in the form of basic        wills, powers of attorney, living wills, Family Care Plans, and advice and assistance with respect to the Soldiers’ and Sailors’ Civil Relief Act is available to those reservists being obilized.  Advice and assistance with respect to the Uniformed Services Employment and Reemployment Rights Act are also available for mobilizing and de‑mobilizing reservists; and

r. NLSO DET legal assistance attorneys are authorized to    represent certain servicemembers, dependents and retirees in civilian courts under the Expanded Legal Assistance Program (ELAP).  Representation is limited to those individuals who cannot afford private representation and only certain types of cases will be considered.  ELAP representation will only be provided for single servicemembers E-3 and below and to married    servicemembers and their family members E-4 and below.  More senior servicemembers and retirees, and their family members, who cannot afford legal fees without incurring undue hardship, may request ELAP representation via a special request through a legal assistance attorney.  The request for ELAP representation for all individuals will be submitted by the legal assistance attorney providing initial consultation only if that attorney believes such case warrants ELAP representations and resources permit.  The decision to provide ELAP representation rests with   the Officer in Charge, NLSO DET.

3.  Limitations on Legal Assistance Services.  Legal assistance attorneys are prohibited from performing certain functions, including the following:  

a. Advising on private business ventures;

    b. Giving legal advice over the telephone (except for remote        clients unable to visit the legal assistance office.  Prior to consultation, these clients must provide a copy of the front and back of their military ID card);

    c. Assisting both parties to a controversy, or advising one        party when the opposing party is being advised by another attorney in the same office.  In these situations, every effort will be made to effect an appropriate referral to a judge advocate in another office. 
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4.  We make every effort to meet each client's needs as quickly as possible.  Appointments are normally scheduled within one week of the request for services.  It is best to plan ahead to avoid the usual pre‑deployment/pre‑transfer rush and, in general, to avoid letting legal problems develop into legal emergencies.

5.  In appropriate circumstances, NLSO DET will dispatch a legal assistance team to provide legal assistance to outlying commands or mobilization units.  Requesting commands should contact the Legal Assistance Department Head at the telephone number provided in paragraph 1 above, or submit a request in the form of enclosure (6).                                                                       

Back to Top
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SAMPLE LETTER REQUESTING REMOTE SITE LEGAL ASSISTANCE SERVICES

From:  Commanding Officer,

To:    Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes

       (Attention:  Legal Assistance Department)

Subj:  REQUEST FOR REMOTE SITE LEGAL ASSISTANCE SERVICES

Ref:   (a) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

1.  Per reference (a), I request that legal assistance attorneys and support personnel be made available for providing wills, powers of attorney, and general legal advice.

2.  (Provide information regarding date for which services are requested, description of services requested, military status and number of persons to receive services, and availability of private counseling rooms and printers.)

3.  (Name) is this command's liaison officer concerning subject request and can be contacted at (commercial telephone number and/or DSN number) for additional information and assistance.







/s/ COMMANDING OFFICER 







    (OR DESIGNEE)

Back to Top
                                                                                                                                      Enclosure (6)
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SAMPLE LETTER FORWARDING AN AFFIRMATIVE CLAIM FOR PROPERTY DAMAGE OR LOSS

From:  Commanding Officer

To:
  Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes 

       (Attention:  Claims Officer)

Subj:  AFFIRMATIVE CLAIM FOR (DAMAGE TO) (LOSS OF) (GOVERNMENT) 


  (NON-APPROPRIATED FUND INSTRUMENTALITY) PROPERTY AGAINST


  (NAME OF RESPONSIBLE INDIVIDUAL OR COMPANY) OCCURRING ON

 
  (DATE)

Ref:   (a) JAGINST 5890.1


  (b) 31 USC 3711 (Federal Claims Collection Act)


  (c) JAGINST 5800.7C (Manual of the Judge Advocate 


      General)

Encl:  (1) Copy of claims investigation

1.  In accordance with references (a) and (b), enclosure (1) is forwarded for possible assertion of an affirmative claim on behalf of the government.  Enclosure (1) sets forth the findings relating to (brief summary of incident), and was prepared in accordance with Chapter 8A of reference (c).

2.  (Name) is this command’s liaison officer concerning subject claim and can be contacted at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 





    

    (OR DESIGNEE)

Back to Top
Enclosure (7)
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