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DEPARTMENT OF THE NAVY
NAVAL LEGAL SERVICE OFFICE, NORTH CENTRAL DETACHMENT

BUILDING 1, SUITE 230

2601C PAUL JONES STREET

GREAT LAKES, ILLINOIS  60088-2845

SAMPLE LETTER FORWARDING AN AFFIRMATIVE CLAIM FOR PROPERTY DAMAGE OR LOSS

From:  Commanding Officer

To:
  Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes 

       (Attention:  Claims Officer)

Subj:  AFFIRMATIVE CLAIM FOR (DAMAGE TO) (LOSS OF) (GOVERNMENT) 


  (NON-APPROPRIATED FUND INSTRUMENTALITY) PROPERTY AGAINST


  (NAME OF RESPONSIBLE INDIVIDUAL OR COMPANY) OCCURRING ON

 
  (DATE)

Ref:   (a) JAGINST 5890.1


  (b) 31 USC 3711 (Federal Claims Collection Act)


  (c) JAGINST 5800.7C (Manual of the Judge Advocate 


      General)

Encl:  (1) Copy of claims investigation

1.  In accordance with references (a) and (b), enclosure (1) is forwarded for possible assertion of an affirmative claim on behalf of the government.  Enclosure (1) sets forth the findings relating to (brief summary of incident), and was prepared in accordance with Chapter 8A of reference (c).

2.  (Name) is this command’s liaison officer concerning subject claim and can be contacted at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 





    

    (OR DESIGNEE)
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