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: COMPLIANCE WITH DEPARTMENT CF THE NAVY (DON) ETHICS
COUMNSELOR CERTIFICATICN AND TRAINTNG PRCGRAM (ECCP) BY
ETHEICS COUNSELORS PRACTICING UNDERE THE COGNIZANCE

JUDRGE ADVOCATE GENERAL CF THE NAVY

(a) SECNAVINST 5430.7N (Subj: aAssignment of

Fesponsibilities and Authorities in the Cffice of the

Secretary of the Navy)

OF THE

{b) DoD 5500.7-R of 30 Aug 92 (Joint Ethics Regulation)

c! DON GC memo of 11 Apr 08B (Sub]: Appeintment of

Deputy Designated Agency Ethics Officials and

Ethics Counselors)

(d) DON GC memo of 11 Apr 08 (Subj: Ethics Counselor

Certification and Training Program)
=) agram)

: (1) Ethie¢s Counselor Initial Certification Form

Judge Advacate, assigned to EC billet as of
2008)

(2] Ethics Counselor Initial Certification Form
Judge Advocate, assigned to EC killet after
2008)

{3) Ethics Counselor Anmual Refresher Certificat
{(Navy Judge Advocate)

Purpose. To ensure compliance with the Department

(DCN) Ethi
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Judge Advocate General of the Navy.
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» Counselor Certification and Training Program
P) by Ethics Counselors who practice under the cognizance of

Background. In accordance with reference {a), the Navy
ral Counsel ia the DON Designated Agency Ethics Official
C). In accordance with reference (b), the DON DAED is
authorized to appoint in writing department attorneys tc serve
eputy DAEOs. In reference {¢), the DON DAED appointed the

ty Judge Advocate General as a DON Deputy DAEC, responsibkble

for ethics and standards of conduct matters within the Navy
e Advocate General's Corps. As established in reference

Judg
(dl,

a component of these Deputy DAEC responsibilities
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Subj: COMPLIANCE W1TH DEPARTMENT OF THE NAVY (DON) ETHICS
COUNSELOR CERTIFICATION AND TRAINING PROGREAM (ECCE) BY
ETHICS COUNSELORS PRACTICING UNDER THE CCOGNIZANCE OF THE
JUDGE ADVOCATE GENERAL QF THE NAVY

ensuring compliance with the DON ECCP by Ethics Counselors who
practice under the cognizance of the Navy Judge Advocate General
{hereinafter “JAG Ethics Counselors”).

The objective of the DON ECCP is to establish minimum
requirements for attorneys serving as Ethics Counselors in the
DON. Ethiecs Counselor certification indicates that the
attorneys who are designated as Ethics Counselors have received
training cr job experience relating toc the Core Subjects of
Standards of Conduct and Government Ethics.

Az stated in reference (d), ECCE Certification is not a
prerequisite for appointment as a JAG Ethics Counselor or for
performance of the duties of a JAG Ethics Counselor. Further,
neither appointment as a JAG Ethice Counselor nor performance of
the duties of a JAG Ethics Counselor is a prerequisite for
Initial Certification; any Navy judge advocate may be certified
in accordance with reference (d) and this memcrandum.

3. Scope and Applicability

a. Definitions. For purposes of this memorandum, the
following terms and definitions apply.

(1) JAG Ethiecs Counselor. Any Designated Ethics
Counselor who practices under the cognizance of the Nawvy Judge
Advocate General. They include any attorney assigned, as of the
ECCP Effective Date, tc one of the hillets listed in annex (¢)
to reference (d). They also include any additional attorneys
designated by me in writing, as authorized by reference (c).

(2} Core Subjects of Standards of Conduct and
Government Ethics. Core Subjects of Standards of Conduct and
Government Ethics include Ethics Counselor Fundamentals, Gifts,
Conflicts of Interest, Use of Government Resources, Relations
with Nen-Federal Entities, Fundraising, Cutside Adotivities,
Financial Discleosures, Post-Government Employment, and Politiecal
Betivities.,

{3) Approved Live Ethics Counselor Training Courses.
Approved Live Ethics Counselor Training Courses include the
Ethics Counselor Course (TJAGLCS), the Staff Judge Advocate
Course (NJS), the Advanced Staff Judge Advocate Course (NJS),
and the Basic Lawyer Course (NJS). Because the ethics portion
cf the curriculum of the Basic Lawyer Course (BLC) was not
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Subj: COMPLIANCE WITH DEPARTMENT OF THE NAVY {DOMN) ETHICS
COUNSELOR CERTIFICATION AND TRAINING PROGEAM (ECCP) BY
ETHICS COUNSELCRS PRACTICING UNDER THE COGNIZANCE QF THE
JUDGE ADVOCATE GENERAL OF THE NAVY

increased to the reguisite eight hours of ethies ingtruction
until 2007, the only BLCs qualifying as an Approved Live Ethics
Counselor Training Course are BLC Class 070103 {i.e., which
convened from May te July 2007) and subsequent BLCs. As seats
are limited in the other Approved Live Ethics Counselor Training
Courses, non-accession Navy judge advocates who are regquired to
satisfy the Initial Certification but are unable to obtain s
geat in the Ethics Counselor Course, the Staff Judge Advccate
Course, or the Advanced Staff Judge Advocate Course in the
immediate future, may be permitted by the Commanding Officer,
Naval Justice School, on a space-available basis at no
additicnal cest te the Naval Justice School, to attend the
ethics portion of the Basic Lawyer Course.

(4) Approved Online Ethics Counselo: Training.
Approved Online Ethics Counselor Training includes training
available at one of the fellewing websites:
la) U.5. Office of Government Ethics (OGE)
website
ihLtp:fﬁwww.usmqe.gﬂvfpagenfcomp web trng/comp web trng.html)

(bl DeD Standards of Conduct Office (Dol 50CO)
website \http: //waw.dod.mil/dodgc/defense ethics/)

(c) DON Ethics Compass website
(https://ogconline.navy.mil/ethics/) .

(5) Appropriate Self-Study Ethics Counselor Irainineg.
Appropriate Self-Study Ethics Counselor Training includes a
substantive review of the applicable chapters of the most recent
DoD Ethics Counselor Deskbook, available al
ht:p:ffwww.dod.milfdodgcfdefenﬂe_ethjCS, for each Core Subject
of Standards of Conduct and Government Ethics.

(6) ECCP Effective Date. The effective date of the
establishment of the DON ECCP (1.es, 11 April zopae).
(7} EC Reporting/Designation Date. The date when a

particular Navy judge advocate either reported to a JAG Ethics
Counselor killet or was otherwise designated by me in writing as
a JAG BEthics Counselor.




Subj: COMPLIANCE WITH DEPARTMENT OF THE NAVY (DCN) ETHICS
COUNSELCR CERTIFICATION AND TRAINING PEROGRAM (ECCP) BY
ETHICS COUNSELORS PRACTICING UNDER THE COGNIZANCE QF THE
JUDGE ADVOCATE GENERAL QF THE NAVY

4. Initial Certification., All JAG Ethiecs Counselors must
either satisfy the waiver criteria or earn Initial
Certification, as specified below.

a. Deadline. A Navy judge advecate serving as a JACG Ethics
Counselor as of the ECCP Effective Date must either satisfy the
walver c¢riteria or earn Initial Certification by 10 October
2008. If a Navy judge advocate was not serving as a JAG Ethies
Counselor as of the ECCP Effsctive Date, but becomes a JAG
Ethics Counselor thereafter, then that Navy judge advocate must
- if not previously certified -- garn Initial Certification
within six months of their EC Reporting/Designation Date.

b. Extensicn. An extension of tine for a particular Navy
Judge advocate serving as a JAG Ethics Counselor to complete
Initial Certification Form may be granted in writing by cthe
Deputy Assistant Judge Advocate General (Administrative Law) for
goed cause. A reguest for an extension must be prepared by the
requesting Navy judge advocate as a standard Navy letter, state
the basis for the request, specify the amount of additional time
needed to complete the Tnitial Certification, and be signed by
the requesting Navy judge advocate. The signed reguest will be
scanned and submitted by email via the Head, Stardards cof
Conduct and Government Ethics Branch, Administrative Law
Divigsion, Qffice of the Judge Advorate Censeral
(0jagechics@navy.mil) .

¢. Waiver. Under reference {d]l, the Deputy Judge Advocate
General may waive the Initial Certification requirement for any
JAG Ethics Counselors. Pursuant te this authority, I hereby

approve any individual Navy judge advocate for a waiver of the
Initial Certification requirement if cne of the fellowing hases
has been satisfied:

1. the individual served as an Ethics Counselor for the
two years immediately prior to the ECCD Effective Date or, if
applicable, the EC Reporting/Designation Date:

ii. the individual completed one of the Approved Live
Ethics Counselor Training Courses during the two years
immediately prior to the ECCPR Effective Date or, if applicable,
the EC Reporting/Designation Date; or

iii1. the individual has not satisfied the criteria for
either subparagraph (i) or (ii}, but has served as a Jag Ethics
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Subj; COMPLIANCE WITH DEPARTMENT OF THE NAVY (DON) ETHICS
COUNSELOR CERTIFICATION AND TRATINING FROGRAM (ECCP) BY
ETHICS COUNSELORS PRACTICING UNDER THE COGNIZANCE OF THE
JUDGE ADVOCATE GENERAL OF THE NAVY

Counselor for a combined tortal of five years in the ten vears
preceding the ECCP Effective Date or, if applicable, EC
Reporting/Designaticn Date. (Noete: An individual qualifying
for a waiver under this basis should conduct appropriate
refresher self-study in the current DeD Sthics Counselor’s
Deskbook to gain awareness of recent developments in ethics laws
and regulaticns,.)

d. Certification. If a Navy judge adveccate does not
qualify for a waiver of the Initial Certificatien reguirement as
described above in paragraph 4(c), they must earn Initial
Certification. Under reference (d). Initial Certification may
be accomplished by completing one of the following:

1. attending one of the Apnroved Live Ethica Counsielor
Training Courses;

1i. completing Approved Online Ethics Counselor Training
{minimum of eight hours) (Note: This methed of training is
expressly authorized under reference (d) to satisfy the Tnitial
Certification requirement; however, due to limited content
available on any of the approved webksites, it is the least
preferable method of training and the most difficult for an
individual to successfully accumulate the requisite hours of
training.);

iii. completing Appropriatse Self-Study Ethics Counselor
Training in the each of the Core Standards of Conduct and
Government Ethics Subjects (minimum of ten total hours, with a
minimum of one hour per core subject); or

iv. completing a combination of Approved Live Ethics
Counselor Training, Approved Online Ethicsg Counselor Training,
cr Appropriate Self-Study Ethics Counselor Training (minimum of
10 total hours

€. Method cof Waiver or Certification. An individual Navwvy
judge adwvocate obtaing a waiver of the Initial Certification or
sarns an Initial Certification by completing a copy of either
enclosure (1) or (2), as appropriate. 2All JAG Ethics Counselors
will submit a scanned copy of their signed Initial Certification
Form via email to the Head, Standards of Conduct and Government
Ethics Branch, 0ffice of the Judge Advocate General
(cjagethics@navy . mil) .

Ln




Subj: COMPLIANCE WITH DEPARTMENT OF THE NAVY (DON! ETHICS
COUNSELOR CERTIFICATION AND TRAINING PROGRAM (ECCP) BY
ETHICS COUNSELORS PRACTICING UNDER THE CCGNIZANCE OF THE
JUDGE ADVOCATE GENERAL OF THE NAVY

5. Annual Refresher Training, In addition to the Initial
Certification requirement, all JAGQ Ethics Counselors must
complete Annual Refresher Training to maintain certification.

4. Deadline. The Annual Refresher Training must be
certified by 31 December of each year. Attorneys who have
completed the Initial Certification requirement (either by
waiver or by certificatien) in the applicable calendar year are
not required to complete the Annual Refresher Training in the
game calendar year,

b. Waiver. The requirement te complete Annual Refresher
Training may be waived by the Deputy Assistant Judge Advocate
General (Administrative Law). A request for a waiver must be in

writing, state the basis of the request, and be signed by the
regquesting Navy judge advocate. The signed request will be
scanned and be submitted by email wvia the Head, Standards of
Conduct and Government Ethics Branch, Office of the Judge
Advecate (General {jag.ethics@navy.mil). Due to the importance
of JAG Ethics Counselors continuing to keep abreast of recent
developments in ethies law and regulations and the relatively
minimal time commitment to satisfy this reguirement, requests
for waivers of the Annual Refresher Training requirement are
strongly discouraged.

¢. Certification. Under reference (d), Annual Refresher
Training shall be accomplished by completing one of the
following:

L. attending one of the Approved Live Ethics Counselor
Training Courses;

ii. completing Approved Online Ethics Counselor Training
(minimum of one hour): or

11i. completing Appropriate Ethics Counselor Self-Study
Training (minimum of one hour total) (Note: The division of the
one hour ameng the Core Subjects of Standards of Conduct and
Government Ethics is left co the discretion of the individual
JAG Hthics Counselor, as dictated by their ethics practice) .

d. Method of Certification. An individual Navy Judge
advocate certifies completion of Annual Refresher Training by
completing a copy of enclosure (3). All JAG Ethics Counselors
will submit a scanned copy ©f their signed Annual Refresher
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Subj: CCMPLIANCE WITH DEPARTMENT OF THE NAVY (DON) ETHICS
COUNSELOR CERTIFICATION AND TRATNING FROGRAM (ECCP) BY
ETHICS COUNSELCORS PRACTICING UNDER THE COGNIZANCE OF THE
JUDGE ADVOCATE GENERAL OF THE MNAVY

Training Certification Form via email to the Head, Standards of
Conduct and Government Ethics Branch, Office of the Judge

Advocate General (oJagethicsenavy.mil) .

&. Responsibility

a. The Deputy Assistant Judge Advocate General
(Administrative Law) is respensikble for oversight of the ECCP
for JAG Ethics Counselors. This oversight responsibility
includes:

1. Approving or disapproving any reguest by a Nawvy
Jjudge advocate far an extension of time to gsatisfy the Initial
Certification requirement:

ii. Approving or disapproving any reguest by a Nawvy
judge advocate for a waiver of the Annual Refresher Training
regulrement ,

b. The Head, Standards cf Conduct and Covernment Ethies
Branch, Cffice of the Judge Advocate General, is regponsible for
day-to-day management of the ECCD for JAG Ethics Counselors.
This managsment respensibility includes:

i. Maintaining documentation of Initial Certification
and Annual Refresher Training for all JAG Ethics Counselars;

1i. Coordinating any request by a Navy judge advocate
for an extension of time to satisfy the Initial Certificarion
reguirement ;

1ii. Coordinating any request by a Navy judge advocate
or a waiver of the Annual Refresher Trainina reguirement.

-

fames W. Houdg)
RADM, JAGC, USN
Deputy Judge Advocate General

Attachments:
A5 stated

Dist:
All Navy judge advocates




Ethics Counselor (EC)
Initial Certification Form
(Nevy didge Advocate, axsivned 1o B bitler uy o T Apreid 2008

PERSONAL INFORMATION

Full Name; . Command Address:
Rank: e — — e = o
Communi; Command Telephone:

Current Biller:

Emnial aclelress:
Date assumed duties as
EC i current hiller:

WAIVER

Fqualily for a wanver feom the Initiol Ceetilication feguiremaent urder one of the follwing pre-approved bases:

. have served as an EC contimunusly for the two vears ammediately prioeto |1 April 2008
I bavve completed un Approved Live BC raining Course (Circle one; Ethics Counselor Course. Sl Judge Advocate Couorse,
Acvameed ST Judge Advocate Course) during the twe vears immediately priorio 1 April 2008, Dates B
| have nevther served os an B continuously for the twe vears immedistely priocto 1 April 2008 ner completed an Approved EC
Training Course diring the rwo years imrnediately preor o |1 April 2008; however, 1have served 15 an EC Tor a connbined total of five
years between 11 April 1998 and |1 April 2008, Billets and Dates:

SELF-CERTIFICATION

F o ot quadify Tor powaiver from the Initial Certilication reguirement; hewever, | eertity thit between |1 Apeel 2008 and 11 Oclober T

| e campleted one of lesllonwiny Approved Live B Trinming Conrses,

= Ethics Counselor Course CTIAGSLOY Pates:
Sttt Dndee Advocate Course IN1%) [aies;
Advanced Staft Judge Advocaie Course (WIS Dotes: -
Basie Lawyver Course (NIS1BEC G700 ar fratew) I ditees

Fhave completed the following Approved Online B Training (8 fowes s,

IJu_'s-;'ri|‘|ri||||' = o o R - S— S = — I

I have completed Approprian Sell-Siudy Training in the Core Subjecs of Standards of Comduet and Government Ethics, which included
reviewing the following chapiers of the cusrent Dald Eihics Counselor Deskbook tmintmum of 1) tatal hewrs; with a misimun of | e
peveore subjecr). Ethies Counselor Fundamentals; Gifts: Conflicts of Tierest: Use of Government Resources: Relations with Non-
Federal Fntities: Fundraising: Outsics Activities: Financial Diselosure: Post-Government Emplovment: und Political Activities.

I have compleled a combimaion of Approved Live Training, Approved Onlipe Training. or Appropreae Self Study Traming ( 19 hours
LRI

[Jeseriprion.

Signature: Date:

(After completing this certification Sfarm, please scan into pdf format and email it 1o e getieios @navy_ il
with subject line “ETHICS COUNSELOR INITIAL CERTIFICA TION: [YOUR NAME, YOUR RANK)"

Enclosure (1)

R




Ethics Counselor (EC)
Initial Certification Form
[Navy Jndge Advocate, assivied to EC bitlet dfter 1 April 2008

PERSONAL INFORMATION

Full Manme: - - Cormmund Address
Rank; o= = B
Coemmanid: . Command Telephone

Current Billet:
Emarl address:

Drate assumed duties as i e — === - -

EC in current hillet: o o

"My EC Reporting/Designation Date™(ECRDDY

; s
WAIVER
Lqualify for a waiver from the Initinl Certilication requiement ureder ane of the Tollewing pre-upproved bases:

- e seeved as gn EC continuously for the (wa vears tnmediately prior o my BECR1
I Bave completed an Approved Live BC Training Course (Cincle ome: Ethios Counselor Course, $1af Judge Advocats Course,
Advanced Sialf Judge Advocare Course) during 1he two vears irmmediately price toomy ECRIND. Dites:

| bavvee neither served asan B comtmunusly for the rw yedrs immedrately prive o my CORDU nor completed an Approved EC Tralning
Course durmg the twis vears inmediately prior o my BCRIIY, however, 1 have served s an EC for i comnbined watal of 5 o of the 10
years immediately preceding my ECROD. Billets and 1 hapes:

SELF-CERTIFICATION

I elor not qpualify for o waiver from the Tnitial Certification reguirement: owever, | cenlily within Hie lirst sis months afier my FCRIEY:
4 ) | 3 ¢

[have completed one ol the following Approved Live FC Trammy Courses;

e Ethies Counselor Comrse (TTAGSLC) (RHITES
Stall Juddge Addvocute Conrse (NS Drates: o
Advimeed SwlT Judpe Advocate Course (N15) [hares
Fasic J.:J'.-L'_'r'l._‘.r Course (WIS WAL DTN ar fterh Iates: —

I hiave completed the following Approved Online EC Training (8 dewrs seinimum

Lyeseriplion:

I hive completed Approprisie Sclf-Sundy Traming in the Core Sulsects of Standurds of Conduct and Government Ethies, which imeludu:|
reviewing the following chupters of the cureent Dol Ethics Counselor Lxeskhook Gnfeeitmint of 10 tasa! Teurs: with o midaieem T
grer cere subjeet)s Ethics Counselor Fundamentals: Gilis: Conllicts of Interest: Use of Covernmen Resources; Relations wilh Nern-
Federal Eniines; Fundraising: Ouside Acuvities: Financial Prisclosure; Post-Government Employmwene: and Political Activities,

Fhave completed s combination of Approved Live | raming. Approved Online Training. or Appropriste Self-Siuly Frodmng {50 fuprs

AR )

Description; _

Signature: - Date:

{After completing this certification form, please scan tnto pdf format and email it to afagethics@aavy.mil,
with subject line “ETHICS COUNSELOR INFT AL CERTIFICATION: [YOUR NAME, YOUR RANK ™

Enclosure (2)




Ethics Counsclor (EC)
Annual Relresher Certification Form
FAN Navy Judee Advorates assiuned fo EC hillety)

PERSONAL INFORMATION

Full Nuyme Coonmmand Address:

Fank: o il . . -

Commuand; Commund Telephone:

Current Biller: o o - ===
Lormanl address:
Drate assumed duties as S - . — = 3

EC i coarrent hiller:

SELE-CERTIFICATION

Feerify that during the calendar year {Cfrcle one. 209 20000 2001 2603y

I harve complensd ane of the tollowimg Approved Live B Truining Courses

_ Fihies Connselor Course {TIAGSL [ares: o

e Staff Judge Advecate Course (NS | antes; —
Advanced Siaff ludge Advocae Course (I8 1Xades =— =

o Bisic Lawser Course (NISWELC 670004 o fifir [htes, o

I hive completed the fallowing Approved Online 10 Trainang €1 howre niieimuny:
Deseription: e

I have completed Appropriate el Sty Tradning in the Core Stbjects of Standards of Conduct and Government Eihics, which fncloded
reviewing the lollowing chapters of the current Daly Ethies Counselor Deskbik (f doer mstinm af el el Nouvy: Eihies
Connselor Fundamentals: Gifts; Conficts of Interes). Use of Government Resources: Relations with Mon Federal Entitivs: Fundraising:
Chutside Activitivs; Finmeial Disclosure: Post-Cios ernment Employieent: and Political Activities,

I have completed o combination of Approved Live Trining, Approved Cnline T mnng, o Appropriae Sclt-Snuly Training (1 o

iR ime

Desenption:

Signature: Date:

(After completing this certification Jorm, please sean inio pelf format and email i to afagethics@navy.mil,
with subject line “ETHICS COUNSELOR ANNT AL REFRESHER CERTIFICATION: {YOUR NAME, YOUR RANK]™

Enclosure (3)




