SAMPLE LETTER REQUESTING COUNSEL FOR ADMINISTRATIVE DISCHARGE BOARD 

From:  Commanding Officer

To:    Officer in Charge, Naval Legal Service Office, 


  North Central Detachment, Great Lakes

       (Attention:  Defense Department)

Subj:  REQUEST FOR ADMINISTRATIVE DISCHARGE BOARD SERVICES ICO

Ref:   (a) NAVLEGSVCOFFNORTHCENTDETGLAKESINST 5800.1B

Encl:  (1) Copy of letter of notification

       (2) Copy of statement of awareness and request for or 



 waiver of privileges

       (3) Copy of recorder’s exhibits

       (4) Service record of the servicemember

1.  In accordance with reference (a), enclosures (1) through (4) are submitted.  It is requested that counsel for the respondent be detailed in connection with these proceedings.  [The respondent has previously consulted with (name of attorney) concerning these proceedings.]

2.  (Name) is this command’s liaison officer concerning subject case and can be contacted at (commercial telephone number and/or DSN number) for information and assistance.







/s/ COMMANDING OFFICER 







    (OR DESIGNEE)

Back to Command Request for Services
