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Navy Judge Advocate General's Corps
Internship/Externship Program Application
By submitting this application along with all required documents, you are competing against all other law school students for a  internship/externship (intern/extern) with the United States Navy Judge Advocate General's Corps (JAGC).  All positions are volunteer, unpaid, civilian internships.  The Navy will not provide funding for travel, lodging, or per diem of any kind except in limited circumstances for travel from the intern/extern location for the purpose of performing work when authorized in advance by the Office of the Judge Advocate General (OJAG).  The applicant is solely responsible for making all travel and living arrangements.
Data Required by the  Privacy Act of 1974
 
AUTHORITY:  10 USC § 5013, 10 USC § 806, 5 USC § 3111, 10 USC Chapter 87, Rule 13A, and SORN N01070-1
 
PRINCIPAL PURPOSE:  To evaluate applicant's qualifications for selection to participate in the U.S. Navy JAGC Intern/Extern program; to make personnel and assignment decisions concerning applicants selected to participate in the program; to develop policies and procedures, compile statistics, and render analytical reports for the program; to provide the Commander, Navy Recruiting Command and Navy JAGC officials data for recruitment purposes; and to make decisions on recruiting  efforts and training.
 
ROUTINE USES:  Access to records is limited to person(s) responsible for servicing the record and command personnel responsible for administering the program in the performance of their official duties and who are properly screened and cleared  for need-to-know.  System software uses Primary Key Infrastructure (PKI)/Common Access (CAC) authentication to lock out unauthorized access.  System software contains authorization/permission partitioning to limit access to appropriate organization level.
 
DISCLOSURE:  Disclosure is voluntary; however, failure to provide requested information may result in non-selection.
Eligibility
 
1.  Must be a United States citizen of good moral character.
2.  Internships are available only to candidates who are younger than 42 years of age at the time of commissioning.
3.  Must have taken the Law School Admission Test (LSAT).
4.  Must be a law school student with at least one semester of school completed (part time students must complete two semesters), and be attending an American Bar Association (ABA) accredited school.
Instructions
 
1.  All application material must be submitted on or before 1 February annually to be considered for a summer Internship.  Application material for an externship may be submitted at any time.  Please note that incomplete applications will not be considered.  Applications must be submitted in PDF format and E-Mailed to Code61@navy.mil.
 
2.  All blocks of OPNAV 1070/3 must be completed.  Attach additional sheets if needed.
 
3.  No application will be considered unless a Law School Admission Test (LSAT) score is included in Part C.  A copy of the Official Candidate LSAT Score Report, LSAT online services score report, or the official law school LSAT score report is acceptable.
 
4.  Transcripts of all undergraduate, graduate, and law school studies prepared by the school at which such work was completed are required.  If possible, the transcript should show your general class standing.  If class rank is unavailable, you should attach a statement explaining the class rank policy to your application.  If you school provides a percentage ranking, include your class rank standing under that system.  Although an official transcript is preferred, a student copy transcript is acceptable for the purpose of the preliminary application.  Transcripts must include the student's name and the school's name.  Internet grade reports are not acceptable unless the school's registrar certifies their authenticity.  If you are selected for the Intern/Extern program, an official transcript will be required to be submitted prior to beginning work.
 
5.  A resume must accompany this application.
6.  Applicants  who are current or former members of U.S. Armed Forces (active or reserve) must complete Part B.  Copies of your last five (5) fitness or evaluation reports must be provided.  Former members must also provide a copy of their DD 214 Certificate of Release or Discharge from Active Duty.
 
7.  A minimum of one (1) letter of recommendation and a maximum of three (3) letters of recommendation must be included with the application.  Letters of recommendation should be based on personal acquaintance with unbiased judges, lawyers, law school professors, military officer, or others, and should address the applicant's reputation, abilities and professional standing.  Letters of recommendation should be attached to the submitted application.
 
8.  A certification letter verifying enrollment and standing must be completed by your law school and accompany this application.
 
9.  Part F requires you to give three choices of geographical locations which you would like to intern/Extern.  Please keep in mind that you will need to make and fund you own travel and living arrangements if selected for an internship.  Navy JAGC geographical locations can be found on the Navy JAGC website at http://www.jag.navy.mil/careers_/careers/jagpath.html.  It should be noted that there are additional requirements if selected for an overseas internship.
 
10.  A motivational statement (Part H) must be submitted.  Please limit the writing sample to ten pages.
 
11.  A full length photo (4x6 or 5x7) in business attire must accompany this application.
 
12.  Applicants must submit a checklist (Part J) along with their application.  Applications will be considered incomplete if this checklist is missing.
 
13.  You are required to complete the following Required Security Documents found on the Navy JAGC website at 
http://www.jag.navy.mil/careers_/careers/opportunities_internship.html:
 
       a.  Declaration for Federal Employment (Optional Form 306)
       b.  Questionnaire for Non-Sensitive Positions (Standard Form 85)
 
Original Signatures are required for these forms, so please complete and mail them to the following address:
 
Office of the Judge Advocate General
Military Personnel Division (Code 61)
Attn: Navy JAGC Internship/Externship Security
1322 Patterson Avenue, SE
Bldg 33, Suite 3000
Washington, DC 20374
 
Due to the sensitive nature of these documents, it is suggested that you send them with delivery confirmation.
PART B: Military Service
PART A: Personal Information
(If No, please proceed to Part C)
9.  Service Chronology:  Provide a chronology of your service with the U.S. Armed Forces.  List your most current service first.
Dates of Service
(YYYYMMDD)
Branch of Service
(e.g. Navy, Army)
Active or Reserve
Highest Grade Attained
(E-1 to O-10)
10.  Have you ever been the subject of an adverse administrative action, regardless of outcome?  (If Yes, please provide an explanation in the space provide in Part G)
11.  Have you ever been the subject of non-judicial punishment proceedings, regardless of the outcome, under Article 15 of the Uniform Code of Justice?  (If Yes, please provide an explanation in the space provided in Part G) 
12.  Have you ever been released or discharged from the U.S. Armed Forces?  (If Yes, please attach you DD Form 214, Certificate of Release or Discharge from Active Duty)
PART C: Education
16.  UNDERGRADUATE SCHOOL INFORMATION
 
List all undergraduate schools you have attended.  If your school does not provide class rank, include documentation of the school's ranking policy
Dates of Attendance
(YYYYMMDD)
School Name and Location
Major
GPA
Degree 
Awarded
Class
Rank
17.  GRADUATE/LAW SCHOOL INFORMATION
 
List all Graduate/Law schools you have attended.  List law school first.  If your school does not provide class rank, include documentation of the school's ranking policy.
Degree Awarded and Date
(Expected Date)
School Name and Location
GPA
Class
Rank
18.  Did you take the LSAT?  If yes, please provide your highest LSAT score.
19.  Have you ever been placed on academic probation, suspended, or expelled?  (If Yes, please provide an explanation in the space provided 
in Part G) 
PART D: Extra-Curricular Activities
20.  List all of the extra-curricular activities you participated in during your undergraduate and law/graduate studies.  List your activities in the following order:  law journal, moot court, student government, school-sponsored athletic organization, student groups, community organization.  If necessary, please attach additional pages.
Dates of  Participation
Extra-Curricular Activity
Positions Held
PART E: Additional Information
21.  Have you ever, under military or civilian law, been indicted or summoned into court as a defendant in a criminal proceeding (including any proceedings involving juvenile offenses and any court-martial) regardless of outcome (including acquittal, withdrawal, or dismissal of charges); or convicted, fined (excluding traffic violations involving a fine or forfeiture of $100 or less), imprisoned, placed on probation, paroled, or pardoned (including proceedings which resulted in sealed/expunged record)?  (If Yes, please provide an explanation in the space provided 
in Part G) 
22.  Have you ever experimented with, used, or possessed any illegal drug or narcotic?  (If Yes, please provide an explanation in the space provided 
in Part G) 
23.  Have you ever been treated for, counseled for, or undergone rehabilitation for drug or alcohol abuse?  (If Yes, please provide an explanation in the space provided in Part G) 
24.  Have you ever been fired from or left a job under unfavorable circumstances?  (If Yes, please provide an explanation in the space provided 
in Part G) 
25.  Have you ever been accused of or charged with any social, academic, or other misconduct, including, without limitation, the violation of any statute, ordinance, code of student conduct, or institutional policy, practice, or requirement, by any school, university, law school or other similar institution above the elementary school level?  (If Yes, explain in detail in the space provided in Part G) 
26.  Have you ever been the subject of a probable cause hearing or other initial inquiry or have you ever accepted or elected a lowering of grade or other academic discipline in lieu of or in addition to participation in the disciplinary procedures of such institution?  (If Yes, explain in detail in the space provided in Part G) 
26.  Have you ever been dropped, suspended, warned, placed on social probation, academic probation, or disciplinary probation, expelled, requested to resign, or requested or advised by any such institution to discontiue your studies therein?  (If Yes, explain in detail in the space provided in Part G) 
27.  List three (3) geographical locations where you are able to intern, in order of preference.  Please keep in mind that you will need to make and fund your own travel and living arrangements if selected for an internship.  Navy JAGC geographical locations can be found on the JAG web site at
http://www.jag.navy.mil/careers_/careers/jagpath.html.
PART F: Location Information
PART G: Remarks
PART H: Motivational Statement
PART I: Personal Data Sheet
 32.  GENDER:
 33.  RACE: (Mark all that apply)
 34.  ETHNICITY: (Mark all that apply)
 35.  Which of the following motivated you to submit an application?: (Mark all that apply)
PART J: Checklist
Navy JAG Corps
Summer Internship/School Externship Program 
Application Checklist
 2.  SCHOOL:
ACTION
Application
Resume
LSAT Score Report
Transcripts:
 
Law School:
             
 
 
 
 
Undergraduate: 
SUBMITTED
NOT SUBMITTED - Reason
 
Recommendations:
Geographical Location:
Photo
PART K: Signature
8.2.1.4029.1.523496.503679
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