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NAVY LEGAL SERVICE OFFICE

EUROPE & SOUTHWEST ASIA

PSC 817 Box 8

FPO AE 09622-0008

DSN 314-626-4576

COMM 011-39-081-568-4576

PRIVATE 
 FOR OFFICE USE ONLY


Date:  
Attorney:

Date Needed:


PRIVATE 

PRIVATE 
PRIVACY ACT STATEMENT
AUTHORITY:  5 U.S.C.  301; 44 U.S.C.  3101 (E.0. 9397)

PRINCIPAL PURPOSE:  Obtain personal information to prepare legal document(s).

ROUTINE USE(S):  Information provided will be used by legal assistance personnel (attorneys, legalmen, paralegals and clerical staff to prepare a Separation Agreement/Property Settlement Agreement or Dissolution pleadings requested by individual providing the information. 

DISCLOSURE:  Voluntary; however, failure to provide the requested information may prevent furnishing of requested legal assistance services.

1

THIS FORM MUST BE COMPLETED IN ORDER FOR AN ATTORNEY TO PREPARE 


A SEPARATION AGREEMENT OR DISSOLUTION DOCUMENTS


     The Legal Assistance Office will prepare separation agreements for (E- 6 and below or their spouse).  This office will represent only one party.  The other party is strongly encouraged to get the advice of another attorney before signing the agreement.  FREE LEGAL ADVICE IS AVAILABLE TO EACH PARTY AT DIFFERENT MILITARY LEGAL ASSISTANCE OFFICES.  The agreement will be binding and lasting.  No party should agree to terms he or she does not understand.  Please feel free to discuss any concerns with an attorney.  If you have any questions arising from the worksheet, please call the Legal Assistance Office at (081) 568-4576.



Please prepare the requested legal documents for me using the information provided below.





Client's signature







Date:  Day        Month             20____  

PLEASE  CHECK YOUR STATUS: 



 CIVILIAN 
 DEPENDENT 

 RETIREE 


NAVY _____ USNR _____ USMC _____ USMCR _____ 


USCG _____ USCGR _____ ARMY _____ USAR _____ 


USAF _____ USAFR _____ OTHER (specify)


SPONSOR'S UNIT:  ADVANCE \X 153.20


   RANK:  
 


YOUR PHONE #:    ADVANCE \X 153.35



PRIVATE 
THE LEGAL ASSISTANCE OFFICE CANNOT ASSIST YOU UNLESS BOTH PARTIES AGREE.


ACKNOWLEDGEMENT OF SPOUSE USING THE SERVICES OF LEGAL ASSISTANCE


I acknowledge that I understand that the Legal Assistance Office may only provide me with limited assistance and cannot represent me in court. I alone will be responsible for filing court documents, making court appearances, and performing any other required action.  Because of the limited services, I understand that it may be in my best interests to retain a civilian lawyer to handle my dissolution.  With full understanding of all the above, I still desire to use the service of the legal assistance office.  I agree that I will make full and fair disclosure to my spouse of all real and personal property of any nature whatsoever belonging in any way to me and all sources and amounts of income received or receivable by me.  I realize that although an obligation based on a contract is assigned to one party as the division of community property, the creditor may have a cause of action against the other party in the event that the party to whom the obligation was assigned defaults.





______________________________





Client’s Signature





Date:  Day        Month             20____

PRIVATE 
THE LEGAL ASSISTANCE OFFICE CANNOT ASSIST YOU UNLESS BOTH PARTIES AGREE.


ACKNOWLEDGEMENT OF SPOUSE NOT USING LEGAL ASSISTANCE SERVICES


I certify that I have not consulted with a legal assistance attorney at the Navy Legal Service Office EURSWA, regarding the dissolution of marriage.  I understand that if I desire the services of a lawyer, I must consult with a lawyer at another legal assistance office or with a civilian attorney.  I also understand that I am under no obligation to provide any information on the attached sheet and that the information on the worksheet will be used to assist my spouse in obtaining a dissolution of our marriage.  The information on the attached worksheet is voluntarily released by me and I do so with full knowledge of my rights to first consult with a lawyer.  I agree that I will make full and fair disclosure to my spouse of all real and personal property of any nature whatsoever belonging in any way to me and all sources and amounts of income received or receivable by me.  It is my desire to proceed with my marital change in an uncontested manner.  I realize that although an obligation based on a contract is assigned to one party as the division of community property, the creditor may have a cause of action against the other party in the event that the party to whom the obligation was assigned defaults.





___________________________





Signature of Spouse





Date:  Day        Month             20____


SEPARATION AGREEMENT WORKSHEET
PRIVATE 
This information will be used by a legal assistance attorney to draft a Separation Agreement.  If you have questions arising from the worksheet call the Legal Assistance Office at (Commercial) 081-568-4576 or (DSN) 626-4576.  If a question does not apply, please indicate N/A for "not applicable."  It is vital that this worksheet be completed accurately and that both spouses be in complete agreement as to all terms.  Please type or print NEATLY.  Use black ink and answer all sections.  Any discrepancies will cause delays.

I.
TYPE OF SERVICES SOUGHT:  



 DISSOLUTION



 SEPARATION


A.
Who will file?    Husband
 Wife


B.
County/State where Petition will be filed?  


II.seq level1 \h \r0 
PERSONAL INFORMATION:


A.
HUSBAND 



1.
Full name:  


                                        ADVANCE \X 194.40(First)

(Middle)
(Last)



2.
SSN:  


  Date of Birth:  




3.
Domicile is the place you consider your PERMANENT HOME.  State of legal domicile:  




4.
Residence is where you are physically living now. 




Residence:  




  
               ADVANCE \X 194.40(Number, Street, Apt.)



                 (City, State)

(Zip Code)



5.
The State of                residency requirement requires residency for a period of      months in              and       months in county.  Do you meet the State of               residency requirement?





 Yes
 No



6.
Active duty military?
 Yes
 No






a.
Unit name:  





b.
EAOS:  


PRD:  






c.
Total service time:  Years 
  Months 



7.seq level3 \h \r0 
Occupation:  




8.
Gross monthly income:  




9.
Telephone:  Home (   ) 

  Work (   ) 






  (Husband's initials)





  (Wife's initials)


B.seq level2 \h \r0 
WIFE


1.
Full name:  


                           ADVANCE \X 194.40(First)

(Middle)
(Last)




a.
Maiden name:  



2.seq level3 \h \r0 
SSN:  


  Date of Birth:  




3.
Domicile is the place you consider your PERMANENT HOME.  State of legal domicile:  




4.
Residence is where you are physically living now. 




Residence:  




                 ADVANCE \X 194.40(Number, Street, Apt.)



                 (City, State)

(Zip Code)



5.
The State of                residency requirement requires residency for a period of      months in              and       months in county.  Do you meet the State of               residency requirement?




 Yes
 No



6.
Active duty military?
 Yes
 No




a.
Unit name:  





b.
EAOS:  


PRD:  






c.
Total service time:  Years 
  Months 



7.seq level3 \h \r0 
Occupation:  




8.
Gross monthly income:  




9.
Telephone:  Home (   ) 

  Work (   ) 




10.
Does Wife desire to have her former name restored?




 
 Yes
 No




If yes, enter full name:  




11.
Is wife pregnant now?   Yes
 No




If yes, expected due date:  


III.seq level1 \h \r0 

seq level2 \h \r0 
MARRIAGE:


A.
Date of marriage:  



B.
Place of marriage:  





          ADVANCE \X 216.0(City)

(County)
(State)


C.
Total time married:  Years 

  Months 



IV.seq level1 \h \r0 
SEPARATION:


A.
This is the date the parties separated with the intent never to resume the marital relationship.  This date may have important implications regarding the accumulation of community property and community debt.


B.
Date of separation:  


                                       ADVANCE \X 223.20(Month)

 (Day)
(Year)



The date of separation is the date you physically began living apart with the intent to separate.

V.seq level1 \h \r0 
CHILDREN:


A.
There are children born of this marriage.  




 Yes
 No

PRIVATE 
IF YES, CONTINUE.  IF NO, GO TO PARAGRAPH IX BELOW.


B.
Complete this section for each natural child born of the marriage and/or adopted during the marriage.

PRIVATE 
Child's full name
DOB
AGE
City/State of Birth
Sex


























C.
Has ANY CHILD of this marriage lived in any other state or country OR LIVED WITH ANY OTHER PERSON OTHER THAN THE HUSBAND OR WIFE, IN THE LAST 5 YEARS?  



If so, where?


D.
Are there any adopted children or step-children in this marriage?




_____ Yes


_____ No

VI.seq level1 \h \r0 
CHILD CUSTODY:


Has either spouse participated in any court proceeding concerning custody or support of any child of this marriage?
Yes

No


Are there any court proceedings pending concerning a child of this marriage?





Yes

No


Do you know any person, not a party to this marriage, who has physical custody or claims to have physical custody or visitation rights with respect to any child of this marriage?





Yes

No


Will there be joint legal custody?

Yes

No


Who will be the primary custodial parent?

Husband

Wife


(The other parent will normally have visitation)


VISITATION


Who will have visitation?


Husband

Wife


Specify visitation arrangments here:

NOTE:  This agreement will NOT be drafted without a specific visitation plan of some type.  

A. 

Transportation costs for visitation:




Wife will pay all transportation costs




Husband will pay all transportation costs




Shared between Husband and Wife equally




Other Agreement.  Specify 

B.

Moving the children's residence:




No restrictions on children leaving State of ____________




Visitation rights shall be modified if residence is changed




Moving from the State of 

 is prohibited.

VII.seq level1 \h \r0 
CHILD SUPPORT:


Support payments, in most states, are controlled by State Child Support Standards or Guidelines.  Support agreements below the minimum level may be invalidated by a court.  A court may increase the obligation to the minimum level based on the income/salaries of the parties.  Child support is normally paid by the non-custodial spouse.  Every military member is required to support his or her lawful family members.  A support obligation established in a divorce or legal separation is legal, binding, and enforceable.  Any amount agreed upon by the parties in a signed separation agreement will be binding during the period of separation.  Each party should talk to an attorney about how much support should be paid during the separation period.  


A.
Party to pay child support: 




Husband 




Wife 




Neither 


B.
Party to receive child support:




Husband 




Wife 




Neither 


C.
Monthly support per child:  



The monthly child support to be paid by the non-custodial parent to the custodial parent each month for each child:  $ 

  per month for each child

D.
Total monthly support for all children:  



The total monthly child support payment for all children:  $ 

  per month for all children

E.
Schedule of child support payments:



Will begin on:  Day       Month             Year 



Payments will be:   Bi-weekly   Monthly 



Payments are due:  


F.
Child support payments will be paid by:




By wage assignment




By check 




By military allotment




By money order


G.
Payments are to be paid:




Directly to the custodial parent




To the custodial parent through a state Child Support Enforcement Office



H.
Termination of child support payments:  

PRIVATE 
Normally child support obligations end when one of the following occurs:  The child dies; the child reaches age 18 (or age 22 as long as the child enters and continues to attend college); the child marries; or the child is otherwise emancipated.  Wife and Husband can agree to extend payments, for example, to cover college expenses.




Support will terminate upon a child's death, marriage, emancipation, or upon the attainment of the age of 18 years by the child




Support will terminate upon a child's death,  marriage, emancipation, or upon the attainment of the age of 18 years by the child or 22 years, if the child enters and continues to attend college




Support will terminate upon a child's death,  marriage, emancipation, or upon the attainment of the age of      years by the child.


I.
Child support payment increases.



Are child support payments to increase with an escalator clause?




 Yes
 No 



If yes, support payments are to increase with:





Consumer Price Index (CPI) escalator





      Net or       Gross pay escalator





Flat-rate escalator


J.
Payments for college:  




Neither party will be responsible for payments for college




Both Husband and Wife will share college expenses equally




Child support obligor to pay  all or  one-half of the college expenses 




College expenses to include the following:






Books






Room and Board






Tuition






Fees




Length of obligation to pay college expenses:






Eight college semesters






       Age: 22   (or)         Age:      






Four years 


K.
Dependency exemptions:  



In the absence of an agreement between the parties, the general rule is that the custodial parent gets the dependency exemptions.  A noncustodial parent providing child support may be entitled to dependency exemptions if a decree of divorce or written separation agreement so provide.      






Wife is to get the dependency exemptions




Husband is to get the dependency exemptions




Wife and Husband split the dependency exemptions




If the dependency exemptions are to be split:



   

Husband will get the dependency exemptions for each even year and the Wife will get the exemptions each odd year




 
Husband will claim the following children as exemptions on his income tax return each year and the Wife will claim the following children  as exemptions on her income tax return:





Husband:  





Wife:  

VIII.seq level1 \h \r0 
SPOUSAL SUPPORT:  Spousal support is an amount of money paid to one party for temporary support in his or her own right.  It is not considered part of child support.


A.
Maintenance Payments:




Waived by both parties.




To be paid by ____________ to _____________.




_____________ to pay specific amounts to ____________:




$ 

   biweekly  monthly  other:  




Date payment begins:  




Monthly payment due on the 

 day(s).


B.
Termination of maintenance payments:




Support payments to terminate upon final decree of divorce




Support payments to terminate on remarriage of party receiving support or death of either party




Support to terminate upon remarriage of party receiving support or death of either party or on (date)                   whichever occurs first




Support payments to terminate:  



IX.seq level1 \h \r0 
REAL PROPERTY:


A.
Do you have a marital residence, land, buildings or other property affixed to land (time share)?




 Yes 
 No



If no, move to next section.  If yes, complete below and attach a copy of the most recently recorded deed.



1.
Is the property  rented  owned?



2.
Location:  





      (No.:) (street) 





      (City)    (County)    (State)



3.
Title held now: 





Sole to Husband 





Sole to Wife 





Joint Tenants, Husband and Wife, with right of survivorship





Other (describe) 



4.
Date property acquired:  






                  (Day)
(Month)
(Year)


B.seq level2 \h \r0 
Financial obligation:  




 Paid in full
  Installment payments



1.
Lender Name:  



2.
Account No.:  


C.seq level2 \h \r0 
Possession:



 Husband  Wife  Will have possession of the property.



 Husband  Wife  Agrees to Deed the property over 




      
to the party to be in permanent possession.

 Husband  Wife  Will have possession only until the property is sold incident to this separation



 Husband  Wife  Will be solely responsible for the 





 mortgage payments: 




 
for duration of the mortgage




 
until the parties sell the property incident to this separation



Note: If this is a joint mortgage obligation, the only way to be relieved from liability to the lender if the other party fails to pay is to have the mortgage company release you from the note.


D.
Transfer of Legal Title:




To Husband and Wife as tenants in common



 
To Wife




To Husband




No transfer

X.seq level1 \h \r0 

seq level2 \h \r0 
DIVISION OF PROPERTY:



It is agreed between the parties that there is no property subject to disposition by this agreement [we have already divided all our personal property]



We have already divided all our personal property except the following and it will be divided as indicated below:

PRIVATE 
Note:  Do not list all items; list only big ticket ($100.00) items.


A.
Husband will receive:



1.
Vehicles (include vehicle identification number)




a.






 Husband  Wife will pay the remaining loan balance on this vehicle





The balance owed is:  $                        



b.






 Husband  Wife will pay the remaining loan balance on this vehicle





The balance owed is:  $                        






2.seq level3 \h \r0 
Stocks, Bonds, Mutual funds




a.






(Name)
(Series/Account number)




b.






(Name)
(Series/Account number)




c.






(Institution Name) (Type of Account and No.)




d.






(Institution Name) (Type of Account and No.)



3.seq level3 \h \r0 
Bank Accounts, Credit Union Accounts, Certificates of Deposit




a.






(Institution Name) (Type of Account and No.)




b.






(Institution Name) (Type of Account and No.)




c.






(Institution Name) (Type of Account and No.)




d.






(Institution Name) (Type of Account and No.)



4.seq level3 \h \r0 
Personal property, other than personal clothing:





BRAND
NAME


ITEM

SERIAL #



a.

 











b.

 











c.

 











d.

 











e.

 









B.seq level2 \h \r0 

seq level3 \h \r0 
Wife will receive:



1.
Vehicles (include vehicle identification number)




a.






 Husband  Wife will pay the remaining loan balance on this vehicle





The balance owed is:  $                        





b.






 Husband  Wife will pay the remaining loan balance on this vehicle





The balance owed is:  $                        


2.seq level3 \h \r0 
Stocks, Bonds, Mutual funds




a.






(Name)
(Series/Account number)




b.






(Name)
(Series/Account number)




c.






(Name)    (Series/Account number)




d.






(Name)    (Series/Account number)



3.seq level3 \h \r0 
Bank Accounts, Credit Union Accounts, Certificates of Deposit




a.






(Institution Name) (Type of Account and No.)




b.






(Institution Name) (Type of Account and No.)




c.






(Institution Name) (Type of Account and No.)




d.






(Institution Name) (Type of Account and No.)



4.seq level3 \h \r0 
Personal property, other than personal clothing:





BRAND
NAME


ITEM

SERIAL #



a.

 











b.

 











c.

 











d.

 











e.

 








XI.seq level1 \h \r0 

seq level2 \h \r0 

seq level3 \h \r0 
DIVISION OF DEBTS:



It is AGREED between the parties that there are no debts subject to disposition by this agreement



Debts will be distributed as follows:


A.
Husband shall have and pay:




Creditor
Type of Account and Number


1.  



    Balance owed:  $ 




2.  



    Balance owed:  $ 








3.  



    Balance owed:  $ 




4.  



    Balance owed:  $ 



B.seq level2 \h \r0 
Wife shall have and pay:




Creditor
Type of Account and Number


1.  



    Balance owed:  $ 




2.  



    Balance owed:  $ 








3.  



    Balance owed:  $ 




4.  



    Balance owed:  $ 



C.seq level2 \h \r0 
Husband and Wife shall share:




Creditor
Type of Account and Number


1.  



    Balance owed:  $ 




2.  



    Balance owed:  $ 








3.  



    Balance owed:  $ 




4.  



    Balance owed:  $ 


XII.seq level1 \h \r0 

seq level2 \h \r0 
FILING TAXES:


A.
If the dissolution is final before midnight 31 December, the parties are single and must file as such for the tax year.  Otherwise the parties will file as: 




Single 




Married filing jointly




Married filing separately



For joint filing, do the parties agree to share equally in either a payment of deficit or refund?




 Yes
 No

XIII.seq level1 \h \r0 
RETIREMENT BENEFITS:


Pensions (including military retired pay) are divisible as marital property or community property under state law.  The portion of a pension earned during the marriage is property that may be divided and distributed between the parties under a Separation Agreement or by court order.  For example, a service member who is married for all 10 years of active duty service has served one-half (1/2) the time necessary to receive a pension.  The spouse would have gained an interest in one-half (1/2) that time, or one-quarter (1/4) of the service member's retired pay.  Please consult your attorney for further explanation.  


A.
Military and Civilian Pension Rights:



Name of Plan
Husband's or Wife's
Account #



Husband agrees to waive and give up all claims he may have for a part of Wife's military and/or civilian retirement income (to include IRAs)




Wife agrees to waive and give up all claims she may have for a part of Husband's military and/or civilian retirement income (to include IRAs)


OR



Husband will pay to the Wife        % of his retirement income




Wife will pay to the Husband        % of her retirement income


OR



Settled by payment from Husband to Wife




Amount:  $                       
 



Sum to be paid on or before:  




Settled by payment from Wife to Husband




Amount:  $                    
    



Sum to be paid on or before:  

XIV.seq level1 \h \r0 
INSURANCE PROVISIONS:


A.
Life insurance:




Each party is free to change life insurance policies as desired.




Life insurance in the amount of $ _______________ shall be maintained on the life of the spouse providing child support.  The children will be the irrevocable beneficiaries of said life insurance policy until the child reaches the age of majority (a trust for the benefit of the children may be set up).  If a life insurance policy is not maintained, the spouse's estate will be liable to the children for said amount.





Husband can determine who is the beneficiary on all, except as specified above, life insurance policies on his life.





Wife can determine who is the beneficiary on all, except as specified above, life insurance policies on her life.



 
(Husband) (Wife) is active duty military and will designate the minor child(ren) as the beneficiary of his/her SGLI insurance proceeds until the child(ren) reaches the age of majority and will name the other party as the Trustee for these proceeds to be held in trust for the benefit of the minor child(ren).

XV.seq level1 \h \r0 
Medical insurance:


A.
Medical Coverage for Wife or Husband:




Husband will maintain coverage on Wife until the divorce is final




Wife will maintain coverage on Husband until the divorce is final




If Husband leaves the military service, he will purchase independent medical coverage for Wife




If Wife leaves the military service, she will purchase independent medical coverage for Husband


B.
Extraordinary medical expenses:




Wife's extraordinary medical expenses not covered by military or independent medical coverage will be paid       % by Husband and       % by Wife



 
Husband's extraordinary medical expenses not covered by military or independent medical coverage will be paid       % by Husband and       ____% by Wife


C.
Medical coverage for children:




Husband will maintain medical coverage on the child(ren) until the child(ren) are no longer entitled to child support 




Wife will maintain medical coverage on the         child(ren) until the child(ren) are no longer entitled to child support 




If Husband leaves the military service, he will purchase independent medical coverage for the    children




If Wife leaves the military service, she will purchase independent medical coverage for the children


D.
Children's extraordinary/uncovered medical expenses:




Children's extraordinary medical expenses not covered by military or independent medical coverage will be paid:




       % by Husband




       % by Wife





  (Husband's initials)





  (Wife's initials)

XVI.seq level1 \h \r0      CLAIMS AGAINST THE ESTATE OF THE OTHER SPOUSE:




Husband agrees that the estate of Wife will pass to the heirs of the Wife as if the Husband had died before the Wife.  Husband further agrees not to contest the will of Wife.




Wife agrees that the estate of Husband will pass to the heirs of the Husband as if the Wife had died before the Husband.  Wife further agrees not to contest the will of Husband.

XVII.
BANKRUPTCY:


A.
Has either party previously filed for bankruptcy.




 Yes
 No



If yes, explain when and where filed and type of bankruptcy:  

XVIII.seq level1 \h \r0 
OTHER

A.
Please specify any other mutually agreed upon terms that were not covered by the above sections:


PRIVATE 
IF YOU DESIRE LEGAL ASSISTANCE TO HANDLE YOUR SEPARATION AGREEMENT, PLEASE SIGN BELOW:

XIX.seq level1 \h \r0 
PARTIES CERTIFICATION OF UNDERSTANDING AND AGREEMENT:


A.
We, Husband and Wife, acknowledge and understand the following:



1.
This divorce is uncontested.



2.
The U.S. Naval Legal Assistance Office (NLSO) client is 



3.
The parties have made full disclosure regarding real and personal property in this agreement.



4.
This worksheet agreement will become the Separation Agreement when prepared by  Legal Assistance Attorney.



5.
The Legal Assistance Office will not mediate disputes regarding the Separation Agreement.  Disputes create contested divorces and require civilian counsel licensed in the state in question.


B.seq level2 \h \r0 
We, Husband and Wife, understand:



1.
That all legal documents necessary to accomplish the separation agreement will be prepared by the legal assistance office on behalf of the client spouse using legal assistance services.  



2.
That the legal documents prepared will require signatures of both parties in order to be binding.



3.
That each has a right to hire an attorney to protect his or her interests.  



4.
That each is eligible to consult with a military attorney free-of-charge before signing this worksheet or the agreement that is to be prepared from this worksheet.


XX.seq level1 \h \r0 

seq level2 \h \r0 
CONSULTATION WITH AN ATTORNEY:


A.
Husband and Wife fully understand that it is in their best interests to seek advice from separate attorneys before signing a separation agreement.

             B.
Both parties understand that they may seek the FREE advice of a military legal assistance attorney BEFORE signing a separation agreement.  Although only one party will be seen at Navy Legal Service Office EURSWA, legal services are available for the other party at other armed forces legal offices. 


B.
Husband and Wife fully understand that they should thoroughly read the entire separation agreement after it is prepared and BEFORE they sign it.  Any questions should be addressed with their attorney BEFORE they sign the agreement.


C.
Husband  has  has not consulted with an attorney:



____________________ (attorney's name if applicable)





____________________ (attorney's phone number)


D.
Wife  has  has not consulted with an attorney:



____________________ (attorney's name if applicable)



____________________ (attorney's phone number)



____________________ Husband's Signature



____________________ Wife's Signature

XXI.seq level1 \h \r0 
We, Husband and Wife, understand and agree to the terms and provisions of this worksheet.  



____________________ Husband's Signature



____________________ Wife's Signature

XXII.
We, Husband and Wife, have thoroughly discussed this proposed separation agreement and there has been no undue pressure put on either one of us to enter into this proposal.


Husband's Signature:  






_____________ (date)


Wife's Signature:  









______________ (date)







�seq Figure  \* Arabic�1�	NJS


























