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SECNAVINST 5070.4

Standard Minimum List for Navy Field Law
Librariea
List of Field Libraries Having Specific Law
Library Requirements
Sample Appointment Letter for Library Manager
Instructions for Ordering Government Printing
Office Publications

1. Purnose. To detail procedures for the management of
existing field law libraries and the establishment of new field
law libraries, and to promulgate the standard minimum list for
such libraries.

2. Cancellation. JAGINST 5070.lA.

3. Backqrou@. The Field Law. Library Program was established
in Fiscal Year 1974 to permit centralized purchasing of
commercial law books for Navy field law libraries.. Centralized
purchasing results in (1) reduced administrative costs by
combining individual requisitiona: (2) publisher discounts for
bulk purchases; and (3) standardized field law libraries for the
naval establishment.

4. Action

a. Headquarters Management of Field Law Libraries. The
Judge Advocate General may approve the establishment. of new law
libraries, or eliminate, reduce or consolidate law libraries
based upon fiscal or management considerations. The Head, Law
Library Branch, Code 64.3, will solicit comments on the proposed
actions from the affected offices prior to preparing an issue
paper for the Judge Advocate General’s decision. The standard
minimum list, enclosure (1) , identifies the minimum requirements
for Navy Field Law Libraries which will be funded by the Field
Law Library Program. Enclosure (2) identifies libraries with
specific requirements. These lists will be reviewed and
recertified annually by the Office of the Judge Advocate General
(OJAG) Field Law Library Committee. This committee is chaired
by the Head, Law Library Branch and is comprised of members of
the following OJAG Divisions: International Law, Civil Affairs,
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Legal Assistance, Claims & Tort Litigation, Criminal Law,
“ Admiralty, and Management and Plans. Committee members will be
designated by the cognizant Deputy Assistant Judge Advocate
General. Naval Legal Service Offices, Fleet Judge Advocates at
CINCLAN1’FLT, CINCPACFLT, CINCUSNAVEUR and the Staff Judge
Advocate at CNET will be provided an opportunity to review the
proposed list and make recommendations prior to its
finalization. Requests for new items not on the minimum list
or changes in library category will be reviewed by the Committee
for approval.

b. New Field Law Libraries. An organization establishing a
new legal office (an office with a judge advocate assigned) will
be responsible for funding the basic law library. The OJAG
Library Acquisitions Section will provide technical assistance
and guidance in ordering the basic library materials. The OJAG
Law Library will reduce initial costs of new law libraries by
redistributing sets from other libraries, if available. A phone
call or a written request to the Law Library, Code 64.3, AUTOVON
221-9567, commercial (703) 325-9567, is required to obtain that
assistance. The Deputy Assistant Judge Advocate General
(Military Personnel) will sdvise the Law Library of the initial
assignment of judge advocate billets to new activities so that
future libraries can be planned. Additionally, to facilitate
the redistribution of existing library assets, the Law Library
will be informed by the Deputy Assistant Judge Advocate General
(Military Personnel) if the deletion of judge advocate billets.
results in an activity no longer having a judge advocate
assigned. The establishing organization is responsible for
notifying the Head, Law Library Branch when a new law library is
started so that upkeep costs may be included in the Field Law
Library Program’ budget. Subject to fund availability, the OJAG
Law Library will take over upkeep of sets initially purchased by
the new field law library if these sets are on the standard
minimum list, enclosure (1) .

c. Field Law Library Responsibilities. Every organization
having a field law library will appoint a library manager in
writing; see enclosure (3) for sample appointment letter. The
library manager ia accountable for the receipt and control of
law library materials, cataloging and shelving of law book sets
and updates, loans, and ensuring that the library is in good
order. Whenever there is a change in library managers a new
appOintment letter must be prepared. A copy of each appointment
letter will be forwarded to the OJAG Law Library. The library
manager will also be identified on the inventory which is mailed
to all field libraries annually. The library manager will check
the inventory against actual holdings, note any discrepancies,
and return the inventory to the OJAG Library within
receipt. The OJAG Library stsff will reconcile the
holdinga by redistribution, purchase, or adjustment
records.
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5. Other Library Materiala. The Field Library Program handles
only commercial law books. The Code of Federal Regulations and
Federal Resister may be obtained from the OJAG Publications
Section, Code 64.41A, AUTOVON 221-0733, commercial (703) 325-
0733; the Naval Law Review (formerly JAG Journal) is available
from the Naval Justice School and Off the Record from the
Executive Aseietant to the Deputy Judge Advocate General, Code
00IA, AUTOVON 221-9820, commercial (703) 325-9820. The ~
Manual Manual for Courts-Martial and Navy directives may be— f
ordered from the Navy Publications and Forms Center,
Philadelphia, PA 19120. Individual commands are responsible
for ordering Government Printing Office (GPO) publication and
copies of U.S. Treaties and Other International Agreements from
the GPO; See enclosure (4) for GPO order instructions. ‘l’o
comply with reference (a) , periodical subscriptions such as law
journels must be ordered with the commanding officer’s approval
directly from the supplier. Care must be taken that these are
mission essential and support the work of the ordering
activity.

Y

,.
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A~tin&.?udEOtiVOC’afa Generar

Diatribution:
SNDL A3 (Chief of Naval Operations 60)

A5 (Bureaus 10)
A6 (HQ US Marine Corps 15)
21A(Fleet Commander in Chief)
List 40 (one COPY each)

copy to:
OP-09B1

Stocked:
Department of the Navy
Office of the Judge Advocate General
Law Library (NJAG 64.3)
200 Stovall Street
Alexandria, VA 22332-2400
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a STANDARD MINIMUM LIST FOR NAVY FIELD LAW LIBRARIES

N - NLSO
D - Detachment
DC - Detachment with significant Claima reaponaibility
DM - Detachment with significant Military Justice responsibility
J - Military Judge
s- SJA (including afloat commands)
x - SJA with only Mil. Just. material

N DM DC D S X J

Federal Materiala

ALR Fed x
Fed. Reporter x x

Shep. Fed. Citations
—

x x
Fed. Supplement x x
Mil. Justice Reporter

—— .-.— . . .
x x Xxxxx

Mil. Justice Digest x x x x x..?. F—
US Crt. Mil. APP. Slip x x Xxxxx
Shep.Mil.Juat.Citatna. x x x x x x x .._

US Supr.Crt .Rptr. (Weat or LED) x x

*

US Supr.Crt.Digeat x x .—— -. ..
Shep.US Citationa x x
US Code (USCA or USCS) x x -xxx
Weat Fed.Prac.Digest 2d x x
West Fed.Prac.Digeet 3d x x
West Fed.Prac.Digest dth x x

Criminal Law Materiala

Stand.for Crim.Justice(ABA) x x
Fed.Rules of Evid.Manual x x x_

Mil.Rules of Evid.Manual
—

x x x

Criminal Law Reporter x x x

Goldstein’s Trial Technique
——— .-

x x .—— — .—

Leaal Aaaiatance Materials

Leg. Forms (West or Amjur) x x xx
Family Law Reportar x x x x - _ __ —-.
Federal Tax Manual x x xxx
Mart-Hubball Digest vol. x x x -.x x _
NADA Official Used Car x x xxx
NADA Old Car Guide x x ——.- -.
AAA Dig.of Motor Lawa x x xxx

a
State Statutes x x~- .x.. —

Enclosure (1)
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STANDARD MINIMUM LIST (cent’d)

N DM DC D S X J

General Materials

ALU 2d x —.——
ALR 2d Digest x
ALR 3d ~.
ALR 4th

——.——— ——
x

ALR Dig. (for 3d,4th,Fed) ...&__—
.-..— .—

Leg.Encyclop(CJS or Amjur2d) x
Law Dictionary_

——
x x x x“ x —–—x”” ‘–

Medical Leg.Dictionary x x xxx. .—_. .—— ._—
Uniform System of Citatn. x x xxx

Civil Practice Materials

Region or State Reprtr. ____~x
Region or State Digest x x
Shep.Reg.or State Citatn.

——
x x

Handling Fed.Tort Claims x x -—..—

●
Environmental law SJAS will receive the ~@.!?_
Reptr. (ELI) and the Environment Reptr. or the Interna~~o&al
Environment ReDtr. (BNA). See enclosure (2) for list of
environmental law SJAS.

Medical law SJAS will receive the Hospital Law Manual (Aspen) .
See enclosure (2) for list of medical law SJAS.

CINCLANTFLT and CINCPACFLT will receive US Code Congressional
and Administrative News.

Enclosure (1) -2-



LIST OF FIELD
REQUIREMENTS

JAGINST 5070.lB

LAW LIBRARIES HAVING SPECIFIC LAW LIBRARY

DC DETACHMENTS WITH SIGNIFICANT CLAIMS RESPONSIBILITY

NLSO DET ORLANDO
NLSO DET NEW ORLEANS
NLSO DET ROOSEVELT ROADS

D14 DETACHMENTS WITH SIGNIFICANT MILITARY JUSTICE

NLSO DET OCEANA
NLSO DET NORTH ISLAND
NLSO DET LEMOORE
NLSO DET PORT HUENEME
NLSO DET GTMO
NLSO DET ROOSEVELT RDS
NLSO DET LONDON
NLSO DET SIGONELLA
NLSO DET ROTA

X SJAS WITH ONLY MILITARY JUSTICE MATERIAL

SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA
SJA

NAS OCEANA
NIS MIDATLANTIC NORFOLK
NAV TECH TRNG CTR CORRY STATION
NAVAL SUPPORT ACTY NEW ORLEANS
NTC GREAT LAKES
NAVSURFGRU LONG BEACH
NAVSUBASE PEARL HARBOR
USS MCKEE
US FORCES AZORES
NAS SIGONELLA
US NAVSTA ROTA
US NAVSUPPACTY NAPLES
US NAVACTY UK
SUBGRU 8 NAPLES
US FACILITY SUBIC
US NAVAIRFAC ATSUGI

NAVY GEN COUNSEL DC
SJA COUNAVTELCOU DC
CNO (OP-OOJ) DC
cNo (op-09BL) DC
SJA NAVINTELL (OP-009) DC .
LEGIS DIV, LEGIS AFF, DC
SJA NMPC (06L) DC
SJA BUMED, MED-00D3, DC
COUNCIL PERS BOARDS, ARLINGTON
sJA NAvAIRsyscOM (AIR-09J) Dc
SJA NDW, DC
SJA NATNAVUEDCEN, BETHESDA
EXEC DIR, BCNR, DC
US NAVAL ACADEMY, LIBRARY SERIALS, ANNAPOLIS

RESPONSIBILITY

Enclosure (2)
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ENVIRONMENTAL LAW SJAS

NLSO MEMPHIS
NLSO GUAM
FJA CINCUSNiVEISR
FJA CINCPACFLT, PEARL HARBOR
SJA CINCPAC, CAMP SMITH
FJA COMNAVSURFPAC, CORONADO
FJA COMNAVAIRPAC, NORTH ISLAND
FJA SUBFORCE PACIFIC, PEARIJ HARBOR
SJA NAVBASE SAN DIEGO
SJA COMNAVBASE SAN FRANCISCO
SJA COMNAVBASE SEATTLE
SJA COMNAVBASE PEARL HARBOR
FJA CINCLANTFLT, NORFOLK
SJA COMSUBGRU TWO, GROTON
SJA HELWINGSLANT, JACKSONVILLE
SJA PATWINGSLANT, BRUNSWICK

MEDICAL LAW SJAS

FJA CINCLANTFLT
SJA NAV HOSP PORTSMOUTH, VA
SJA liAV HOSP JACKSONVILLE
SJA NAV HOSP PENSACOLA
SJA NAV HOSP CHARLESTON
SJA NAV HOSP CAMP LEJEUNE
SJA NAV HOSP GREAT LAKES
SJA SAN FRAN UEDCOM
SJA NAV HOSP SAN DIEGO
SJA NAV HOSP CAMP PENDLETON
SJA NAV HOSP OAKLAND
SJA NAV HOSP BREMERTON
SJA NATNAVMEDCEN BETHESDA
SJA CNET PENSACOLA

Enclosure (2)
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a
SANPLE APPOINTMENT LETTER FOR LIBRARY MANAGER

From:
To: (Library Manager)

Subj: LIBRARY MANAGER APPOINTMENT

1. You are hereby appointed Library Hanager for our field law
library. As Library Manager you are accountable for the receipt
and control of law library materials. Your duties include the
shelving of law book aeta and updates, loans, follow-up on non-
receipts, and ensuring that the library is in good order: You
are reaponaible for ensuring that the annual library inventory
ia reviewed, discrepancies noted, and raturned to OJAG within 30
days of receipt.

copy to:

o

OJAG 64.3

Enclosure (3)
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GOVERNMENT PRINTING OFFICE ORDER INSTRUCTIONS

There are two different methods of ordering from the Government
Printing Office (GPO):

1. Regular Order

2. Standing Order

A regular order haa to be issued on a GPO order form. It is
used-for one-time publications or to order back issues of
series.

A standing order is iaaued on an Authorization for Standing
Order Service form. It is used to order recurring publications
like the annual Statistical Abstracts or a series like the U.S.
Code. Shipment is automatic with
of the standing order item.

Both methods require assurance of
(Visa or Master) or a GPO account
with a regular order form.

To establish an account with GPO,
minimum of S50.00 have to be sent
Special Accounts, Washington, D.C
an account number which will have

the publication of new issues

payment by either credit cards
Personal checks are accepted

a notice of intent Plus a
to Government Printing Office,

20402. GPO will then issue
to be used on all orders. All

orders are charged against the account, and automatic shipments
of standing orders are routinely deducted from it as long as
there is enough money in the account. The account can be
replenished with each order or by periodic deposits. This
deposit account can be carried over from one fiscal year to the
next.

For more information, the Standing Order Specialist can be
contacted on (202) 275-3082. The general GPO number for price
information is (202) 783-3238.

Enclosure (4)



BEFORE USINGTHIS FORM, READIMPORTANTlNFORMATIONON REVERSE SIOE ‘WLE
PLEASE PRINTOR TYPE ALLlNFORMATION JAGINST5070.lB

—B Tel@mmW,

I 1 ORDER FORM
I I I I

MAILTO

&-ii& -

.%perintsndenl ol OocwnentS
U.S. Government !+inting~ce
Washington, OC 20402 -9S25

Dins,, . . . . . . . . . . . . . . . CusmmerCsdwNurrbsf.. .. . . . . . . . . .. . .. . . . . . .. . . . . . . . .. . . . . . .

=N” ~

FOROFFICEuSE ONLV
Om CHAFGES

Customer’sNsmesndAddress E@mm Dsts

n“~m..

Fu4Lk

.~.
W-6WP —
—- .... —
Spedciu!ges......... _
OWN... . . . . . . . . . . . . . . . —

— UPNS
—Saamnh
—aiscmm
-P&&d

1

I

I

I

I

1

1

I

II

Unit 04 y;t
Issue ntleol P.bltcatlo” /SUbscrlpllon Unit

PrlcO Total

Total Enclosed: $

ShipTo(1!differsnt than above)

r

SEE REVERSE SIOE FOR OROERINGlNSTRUCllONS

UniIcd Ikwe

EA
K-f
PD
PK

. :;

Explanation

Each - single OJpy
Kt of muilipletsms in a specisl COn@W
Ped wnlsining muldplesheels
Pscksge containing multiplempies
S3! al muiliplekuns
Subscri@On

Enclosure (4)
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JAGINST 5070.lBINFORMltTlON CONCERNING YOUR ORDER OR INQUIRY

INTERNATIONALCUSTUMSRS

1

4.

&

R

7

8.

THE FOLLO\Vl!4GltW-Ch;i’iATiONEXPLAINS HOW YOUR REQUEST WAS PROCESSED

c...

1...

L...

● ~

Enclasure(4)
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am FOR. M
(R3421P.517974

JAGINST 5070.lB

AUTHORIZATION FOR STANOING OROER SERVICE

Date:

TO 0epatiment40
Superintendent of Documents
U.S. Government Printing Office
Washington, O.C. 20402

please enter my Standing Orderforthetitle/seriMshownbelow. I .ndersta.d this entitles rneto recetva the n.mberpf
copies indicated of all the rec. rrin~f revised editions of this title, or of all the volumes to be issued i. this writs, o. a ‘<when
p. blishe#, basis witho.t any f.tiher comm.nlcation from me. This authorization is to remain in effect until 1cancel it i. writing
or lam notified bythe S.perintendentof DWumenk that mysenice has been canceled. Itmderstand that p. bficati.a”swillnot be
shipped if: 1) my credit card hasexpired: 2) the credit Company ref.ses toaccept acharge p!aced against myacc.wnt:or,3) the
balance in my prepaid Superintendent of Documents Deposit Account is insufficient to cover the cost of the publication(s)
being mailed. Subscription services are not sold on a Standing Ordw basis.

1understand rny service will begin with the next issue released followingyo.r acceptance of rnycvder.

I hereby authorize the Superintendent of Documents to charge all items. shipped under this auth.arization tomy OVISA
❑ MasterCard, w ❑ prepaid Superintendent of Documents Deposit Account. os shown below, and agrea to be bound by the
lerms and co”diti.am printed o“ the reverse,

Authorizing signatu,e(O,ders notvalid ”nh?ss%ig”ed)

(Print m type signature above if different from
name shown in the ‘,Ship to., block below.)

OROER FORM Mail To: Oept. 40, Superi”te”de”t of Documents, U.S. Government Printing Office, Washington, O,C, 20402

CHARGE

Deposit Account No.

~-n OR

[Q]~ %di’No. ~~

Order No. 1=~ Month/’fear ~
Expiration Oate

ASeparate Copy of this Form MUST be Submitted for EACH Title/Series Orderecf.

TITLE/SERIES OROEREO

QUANTIN

SHIPm

ORDERED

L~
(Plea%.incl.de AreaCtie)

Cmlmn, m ,.”0.., ..,n.

LLLMuuuLuL lllllllllllll I
Ad,li,io”., .dd,t’s,,,ten,;m ,,”8

LL..lLLl-LLLMM-U_LlJ_LLl-L-LLLU-
St..., .Lid,.,.

Lllllll 1111111 lllllllllllllll I

~rimrlJ_

Lllllll 1111111 llllllllllll.111 I
PLEASEPRINT OR TYPE Snclosure (4)
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SUPERINTENDENTOF GWJJMENTS

U.S. GOVERNMENT PRINTING OFFICE
WASHINGTON,O.C. 20402

REGULATIONS GOVERNING STANDING OROER SERVICE

7he Superintendent of Oocuments accepts Standing Orders for designated titlas in the current sales inventory that
are issued on a recurring basis, such as annually, or for all volumes in designalad series. Standing Order Service will be
provided in accordance with lhe terms and conditions outlined below. All orders that do not meet the criteria Iistad below
will be returned with an appropriate explanation.

1. AH charges for publications shipped under an Authorization for Standing Order Service must be made against
a valid MasterCard, VISA, or prepaid Superintendent of Documents Oeposit Account. NO other methti of wy.
ment will be accepted for Ihia type service.

2. A unique customer ID number will be assigned for each Standing Order established under these regulations, and
the customer agrees to use this on ail correspondence involving his/her Standing Order(s) after being advised
by this Office of the 10 number.

3. h acknmuladgment card will be sent to the customer confirming his/her authorization for each Standing Order.

4. II isthe res+xmsibilily of the customer to keep the Office of the Superintendent of Documents advisad of any
change of address. The Superintendent of Documents will not be responsible for any shipments that are uncle.
Iiverable due to the customers failure to provide notification of a change of address.

5.IIk the responsibilityof the customer 10 advise the Office of the Superintendent of Documents of any changes in
his/her cradit card number.

6. A Standing Order will remain in effect until canceled in writing by the customer (telephone cancellations will be
accepted but must be followed up with a written cancellation within 10 days) or cance fed by the Superintendent
ofOocumenk.

7. The Superintendent of Documents will notify the custometi any time a charge is rejected due to a) expiration of
credit card; b) credit company refusal 10 accept a charge placed againsl an account: or, c) insufficient balance in
a prepaid Superintendent of Documents De~sit Account to cover the cost of publication(s) ordered.

8. Should a customer receive a reiection notice, it will be his/he, responsibility to return one copy of the notice to
the Superintendent of Comments within 30 days if the customer desires to continue the Standing Order Serv.
ice. indicating on the nolice that the cause for reiection has been correctad.

. u,a-mrnczmcs 90a2.aa7. *w

~closure (4)


